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Local Government Treatment ID Treatment Type Asset ID Asset Name Treatment Objective Due Date Completion Date Status of Treatment Comments
Dardanup 7239 Mechanical Works - Hand 

chipping
DARDDP0538 Gardincourt Drive (49), Henty Create an Asset Protection Zone by 

parkland clearing / mulching 
vegetation to reduce elevated fuels 
to a compacted state across 80% of 
planned area. Using hand crews 
due to the limited access for 
machines.
Asset ID - DARDDP538

30/09/2026

Dardanup 8651 Mechanical Works - Hand 
chipping

DARDDP0157 Alice Court (3-6), Millbridge Create an Asset Protection Zone for 
luxury residential homes adjoining 
Millars Creek by hand clearing/ 
mulching vegetation using hand 
crews to reduce elevated fuels to a 
compacted state across 80% of the 
area. Limited machine access.
Asset ID - DARDDP0157

30/09/2027

Dardanup 25972 Mechanical Works DARDDP0221 Harold Douglas Drive (Lot 83-84), 
Dardanup West

Create an Asset Protection Zone for 
surrounding properties on Killarney 
Rd by parkland clearing / mulching 
vegetation in drainage reserve to 
reduce elevated fuels to a 
compacted state across 90% of 
planned area.
Asset ID - DARDDP0221

30/09/2027

Dardanup 25973 Mechanical Works DARDDP0221 Harold Douglas Drive (Lot 83-84), 
Dardanup West

Create an Asset Protection Zone for 
surrounding properties by slashing / 
mulching vegetation to reduce 
elevated fuels to a compacted state 
across 90% of planned area.
Asset ID - DARDDP0221

30/09/2027

Dardanup 26759 Create Fire Access Road / 
Track(s)

DARDDP0213 Vera Place (9), Dardanup West Upgrade mineral earth fire access 
track between Vera Place and 
Mahar Place using road base to 
create 2nd ingress - egress for 
sounding residents.
Asset ID - DARDDP0213

30/09/2028

Dardanup 26878 Create Fire Access Road / 
Track(s)

DARDDP0079 Sanford Way (4-14), Eaton Create a Hazard Separation Zone by 
upgrading installing limestone fire 
access track / break between 
Millard Street and Hamilton Road to 
protect homes on Sandford Way 
and provide fire appliance access to 
reserve.
Asset ID - DARDDP0079

30/09/2026 in progress

Dardanup 27015 Mechanical Works - Hand 
chipping

DARDDP0525 Acer Glade (4-11), Eaton Create an Asset Protection for 
Houses on Acer Glade, Cottonwood 
Gardens and Millard Street by 
reducing the fuel load using 
mechanical means/ hand crews to 
thin vegetation and remove dead 
wood.
Asset ID DARDD525

30/09/2027

Dardanup 27026 Mechanical Works DARDDP0233 Stonesfield Court (35-36), Dardanup 
West

Create a Hazard Separation Zone 
for surrounding homes by removing 
all flammable vegetation in drain 
and on verge of fire access track to 
reduce fuel loading and ensure safe 
ingress/ egress in the event of an 
incident.
Asset ID - DARDDP0233

30/10/2026
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Dardanup 27027 Create Fire Access Road / 
Track(s)

DARDDP0163 Castlereagh Vista (7-15), Millbridge Create a Hazard Separation Zone by 
installing a fire access track / break 
between creek bushland and 
grassland to protect estate homes 
and provide fire appliance access to 
reserve.
Asset ID - DARDDP0163

30/06/2026

Dardanup 27033 Mechanical Works DARDDP0238 Bailey Loop (21-78), Dardanup West Conduct chemical works / slashing 
in the reserve by spraying out the 
elevated weed infestation & 
removing the weeds by hand to 
reduce the fuel loading.
Asset ID -  DARDDP238

30/09/2028

Dardanup 27072 Create Fire Access Road / 
Track(s)

DARDDP0016 Hale Street (47-63), Eaton Upgrade existing mineral earth Fire 
Access Tracks within reserve using 
limestone to allow for fire appliance 
access and ongoing fuel 
management.
Asset ID - DARDDP0016

30/09/2026 16/09/2026 Completed

Dardanup 40009 Mechanical Works - Hand 
chipping

DARDDP0087 Eaton Bowling Club Create an Asset Protection Zone for 
Houses on Pratt Road by slashing 
vegetation using hand crews on 
bushland road verge to reduce 
elevated fuels to a compacted state 
across 90% of planned area.
Asset ID - DARDDP0087

30/09/2026 in progress

Dardanup 40010 Planned Burning DARDDP0116 Cormo Court (1-14), Eaton Conduct controlled burn to 
decrease the potential for fire 
behavior within old plantation site 
to reduce elevated fuels to a 
compacted state across 90% of 
planned area. 
Asset ID - DARDDP116

29/10/2026 In progress - waiting for 
burn window, most likely 
Autumn 2027.

Dardanup 40012 Mechanical Works DARDDP0259 Golding Crescent (40), Picton East Create an Asset Protection Zone by 
parkland clearing / mulching 
vegetation to reduce elevated fuels 
to a compacted state across 90% of 
planned area.
Asset ID - DARDDP259

30/09/2026 13/07/2026 Completed

Dardanup 40013 Planned Burning DARDDP0235 Hollyford Place (14-46), Dardanup 
West

Conduct a prescribed burn for Asset 
Protection for Houses on Hollyford 
Place, Dardanup West by reducing 
the fuel load to less than 5t/Ha over 
90% of the treatment area.
Asset ID - DARDDP235

30/09/2028

Dardanup 40014 Create Fire Access Road / 
Track(s)

DARDDP0235 Hollyford Place (14-46), Dardanup 
West

Create an Asset Protection Zone by 
upgrading existing mineral earth 
fire access track / break to 4m wide 
& 4m high to support prescribed 
burn and provide appliance access.
Asset ID - DARDDP235

30/09/2028

Dardanup 40015 Create Fire Access Road / 
Track(s)

DARDDP0431 Greenwood Heights (90-115), 
Ferguson

Install Fire Access Track surfaced 
with Limestone to 4m wide and 4m 
high to create a second egress/ 
ingress evacuation route for 
Greenwood Heights residents. A 
culvert will be required for creek 
crossing.
Asset ID - DARDDP0431

30/09/2028
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Dardanup 40016 Chemical Works DARDDP0020 Eaton Family Centre Create an Asset Protection Zone for 
Eaton Family Centre by applying a 
chemical application to reduce the 
regrowth of non-native vegetation 
previously mulched.
Asset ID - DARDDP0020

30/09/2028

Dardanup 40017 Chemical Works DARDDP0003 Peppermint Way (4-8), Eaton Create an Asset Protection Zone for 
Houses on Peppermint Way by 
applying a chemical application to 
reduce the regrowth of non-native 
vegetation previously mulched.
Asset ID DARDDP003

30/09/2028

Dardanup 40018 Chemical Works DARDDP0165 Castlereagh Vista (17-33), 
Millbridge

Apply a chemical treatment to Fire 
Access Track to maintain track 
access in a reserve adjoining critical 
infrastructure (Eaton Drive Bridge) 
and to reduce/ control the regrowth 
of vegetation impacting the track.
Asset ID - DARDDP0165

30/09/2026

Dardanup 40019 Mechanical Works DARDDP0165 Castlereagh Vista (17-33), 
Millbridge

Create a Hazard Separation Zone 
for critical infrastructure (Eaton Dr 
Bridge) and surrounding residential 
homes in Millbridge by slashing/ 
mulching elevated vegetation to a 
compacted state across 90% of the 
treatment area.
Asset ID - DARDDP165

30/09/2027

Dardanup 40020 Mechanical Works DARDDP0544 Primrose Vista (30-36), Millbridge Create an Asset Protection Zone for 
homes on both sides of Millars 
Creek and along the Collie River by 
slashing long dry grass/ mulching 
dead vegetation to reduce elevated 
fuels to a compacted state across 
80% of planned area.
Asset ID - DARDDP0544

30/09/2028

Dardanup 40228 Mechanical Works DARDDP0546 Dardanup Road (116) Reduce fuel loading by slashing/ 
mulching long dry grass across 90% 
of the planned area to decrease fuel 
availability and protect adjoining 
properties on Dardanup West Rd.
Asset ID - DARDDP0546

30/09/2027

Dardanup 40229 Maintain Firebreaks DARDDP0546 Dardanup Road (116) Upgrade mineral earth firebreaks 
around the perimeter of property as 
per LG specifications to reduce the 
spread of fire and protect adjoining 
properties.
Asset ID - DARDDP0546

30/09/2027

Dardanup 40230 Mechanical Works DARDDP0565 Tweed Chase (5,15,19,25,31), West 
Dardanup

Create a Hazard Separation Zone 
for surrounding homes by removing 
all flammable vegetation in drain 
and on verge of fire access track to 
reduce fuel loading and ensure safe 
ingress/ egress in the event of an 
incident.
Asset ID - DARDDP0565

30/09/2026
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Dardanup 40231 Chemical Works DARDDP0565 Tweed Chase (5,15,19,25,31), West 
Dardanup

Follow up chemical works post 
slashing/ mulching to reduce the 
regrowth of vegetation lining the 
fire access track to ensure longevity 
of treatment.
Asset ID - DARDDP0565

29/10/2026

Dardanup 40232 Chemical Works DARDDP0233 Stonesfield Court (35-36), Dardanup 
West

Follow up chemical works post 
slashing/ mulching to reduce the 
regrowth of vegetation lining the 
fire access track to ensure longevity 
of treatment.
Asset ID - DARDDP0233

30/09/2026

Dardanup 40233 Maintain Firebreaks DARDDP0212 Maher Place (35-39), Dardanup 
West

Upgrade mineral earth firebreaks 
around the perimeter of property as 
per LG specifications to reduce the 
spread of fire and protect adjoining 
properties.
Asset ID - DARDDP0212

30/09/2028

Dardanup 40234 Access - Install Gates DARDDP0217 Vera Place (19-45), Dardanup West Install rural gate to provide 
appliance access and to support 
ongoing maintenance (currently 
access is via private property off a 
laneway too narrow for an 
appliance to turn into property)
Asset ID - DARDDP0217

30/09/2026 in progress

Dardanup 40235 Chemical Works DARDDP0235 Hollyford Place (14-46), Dardanup 
West

Post prescribed burn (Treatment 
40013) apply a chemical treatment 
to reduce the regrowth of 
vegetation (predominately grass).
Asset ID - DARDDP235

30/09/2028

Dardanup 40237 Chemical Works DARDDP0116 Cormo Court (1-14), Eaton Post prescribed burn (Treatment 
40010) apply a chemical treatment 
to reduce the regrowth of 
vegetation (predominately grass).
Asset ID - DARDDP116

29/10/2026

Dardanup 40371 Create Fire Access Road / 
Track(s)

DARDDP0067 Snowberry Mews (18-22), Eaton Install a limestone fire access track 
to create a Hazard Separation Zone 
for residential homes on Lofthouse 
Avenue and Snowberry Mews to 
eradicate flammable vegetation 
against assets and provide 
adequate appliance access.
Asset ID - DARDDP0067

30/09/2026

Dardanup 40372 Create Fire Access Road / 
Track(s)

DARDDP0073 Malabor Retreat (20-22), Eaton Install a limestone fire access track 
to create a Hazard Separation Zone 
for residential homes on Malabor 
Retreat and Harlequin Gardens to 
eradicate flammable vegetation 
abutting assets and provide 
adequate appliance access.
Asset ID - DARDDP0073

30/09/2026

Dardanup 40373 Mechanical Works DARDDP0084 Eaton Water Treatment Plant - 
Bobin Street

Create an Asset Protection Zone for 
houses on Eagle Crescent and the 
Eaton Water Treatment Plant 
(Critical Infrastructure) on Bobbin 
Street by parkland clearing / 
mulching vegetation to reduce 
elevated fuels to a compacted state 
across 80% of planned area, 
includes chemical application.
Asset ID - DARDDP0084

30/09/2027
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Dardanup 40374 Mechanical Works DARDDP0066 Pecan Lane (1-5), Eaton Create a Hazard Protection Zone for 
surrounding houses by parkland 
clearing / mulching vegetation and 
under prune trees to reduce 
elevated fuels to a compacted state 
across 80% of planned area.
Asset ID - DARDDP0066

30/09/2026 progress

Dardanup 40376 Mechanical Works DARDDP0021 Charterhouse Street (7-19), Eaton Create a Hazard Separation Zone 
for houses along Charterhouse 
Street by parkland clearing / 
mulching vegetation to reduce 
elevated fuels to a compacted state 
across 90% of planned area.
Asset ID - DARDDP0021

30/09/2027 in progress

Dardanup 40379 Chemical Works DARDDP0021 Charterhouse Street (7-19), Eaton Post mechanical works (Treatment 
40376) apply a chemical treatment 
to reduce the regrowth of 
vegetation (predominately grass).
Asset ID - DARDDP0021

30/09/2028

Dardanup 40381 Mechanical Works DARDDP0567 Bilya Dardaliny Bridge (Ferguson 
River)

Create an Asset Protection Zone for 
Bilya Dardaliny Bridge by mulching/ 
slashing vegetation to reduce 
overgrown elevated fuels to a 
compacted state across 90% of the 
area.
Asset ID - DARDDP0567

30/09/2026 13/07/2026 completed

Dardanup 40382 Create Fire Access Road / 
Track(s)

DARDDP0235 Hollyford Place (14-46), Dardanup 
West

Upgrade existing mineral earth fire 
access tracks to be clear of 
vegetation 4m wide/ 4m high that 
provides a second ingress/ egress 
via the Dardanup Equestrian Centre 
for residents in Hollyford Place and 
Shaw Road.
Asset ID - DARDDP0235

30/09/2027

Dardanup 40383 Mechanical Works - Hand 
chipping

DARDDP0446 Gardincourt Drive (94), Henty Create an Asset Protection Zone by 
parkland clearing / mulching 
vegetation to reduce elevated fuels 
to a compacted state across 80% of 
planned area. Using hand crews 
due to the limited access for 
machines.
Asset ID - DARDDP0446

30/09/2026

Dardanup 40384 Mechanical Works - Hand 
chipping

DARDDP0570 Eastern Rise (Lot 36-37), Dardanup Create an Asset Protection Zone by 
parkland clearing / mulching 
vegetation to reduce elevated fuels 
to a compacted state across 80% of 
planned area. Using hand crews 
due to the limited access for 
machines.
Asset ID - DARDDP0570

30/09/2026

Dardanup 40385 Mechanical Works DARDDP0285 South Western Highway (14287), 
Waterloo

Create a Hazard Separation Zone 
for surrounding properties, 
agriculture infrastructure and Arc 
Railway Line by parkland clearing 
elevated fuels to a compacted state 
across 80% of the planned area. 
Asset ID - DARDDP285

29/09/2027
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Dardanup 40387 Chemical Works DARDDP0285 South Western Highway (14287), 
Waterloo

Post mechanical works (Treatment 
?) apply a chemical treatment to 
reduce the regrowth of vegetation 
(predominately grass and non-
natives).
Asset ID - DARDDP285

29/09/2028

Dardanup 40388 Mechanical Works - Hand 
chipping

DARDDP0177 Denison Link (6-20), Millbridge Create an Asset Protection Zone for 
luxury residential homes adjoining 
Millars Creek by hand clearing/ 
mulching vegetation using hand 
crews to reduce elevated fuels to a 
compacted state across 80% of the 
area. Limited machine access.
Asset ID - DARDDP0177

30/09/2027

Dardanup 40413 Chemical Works DARDDP0177 Denison Link (6-20), Millbridge Post mechanical works (Treatment 
40388) apply a chemical treatment 
to reduce the regrowth of 
vegetation (predominately grasses).
Asset ID - DARDDP0177

30/09/2028

Dardanup 40414 Create Fire Access Road / 
Track(s)

DARDDP0572 McRae Lane (2-16), Millbridge Create a Hazard Separation Zone 
for homes on McRae Lane by 
installing a limestone fire access 
track against existing fence line 
providing access for ongoing 
maintenance.
Asset ID - DARDDP0572

30/09/2026

Dardanup 40415 Mechanical Works DARDDP0572 McRae Lane (2-16), Millbridge Create an Asset Protection Zone for 
properties on McRae Lane by 
parkland clearing / mulching 
vegetation to reduce elevated fuels 
to a compacted state across 80% of 
planned area.
Asset ID - DARDDP0572

30/09/2026

Dardanup 40416 Chemical Works DARDDP0572 McRae Lane (2-16), Millbridge Post mechanical works (Treatment 
40415) apply a chemical treatment 
to reduce the regrowth of 
vegetation (predominately grass).
Asset ID - DARDDP0572

30/09/2028

Dardanup 40417 Chemical Works DARDDP0157 Alice Court (3-6), Millbridge Post mechanical works (Treatment 
8651) apply a chemical treatment to 
reduce the regrowth of vegetation 
(predominately grasses).
Asset ID - DARDDP0157

29/09/2028

Dardanup 40418 Mechanical Works - Hand 
chipping

DARDDP0162 Castlereagh Vista (2-18), Millbridge Create an Asset Protection Zone for 
luxury residential homes adjoining 
Millars Creek by hand clearing/ 
mulching vegetation using hand 
crews to reduce elevated fuels to a 
compacted state across 80% of the 
area. Limited machine access.
Asset ID - DARDDP0162

29/10/2027

Dardanup 40420 Chemical Works DARDDP0162 Castlereagh Vista (2-18), Millbridge Post mechanical works (Treatment 
40418) apply a chemical treatment 
to reduce the regrowth of 
vegetation (predominately grasses).
Asset ID - DARDDP0162

30/09/2028
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Dardanup 40421 Mechanical Works DARDDP0571 Cygnet Court (9,11) Millbridge Create an Asset Protection Zone for 
properties on Torrens Loop and 
Duncan Loop by parkland clearing / 
mulching/ slashing vegetation 
including under pruning of trees to 
reduce elevated fuels to a 
compacted state across 90% of 
planned area.
Asset ID - DARDDP0571

30/09/2027

Dardanup 40422 Mechanical Works DARDDP0576 Leicester Ramble (54-7), Eaton Create a Hazard Separation Zone 
for homes on Leicester Ramble by 
parkland clearing/ mulching 
vegetation to reduce the fuel load 
to less than 5t/Ha over 80% of the 
treatment area.
Asset ID - DARDDP0576

29/09/2028

Dardanup 40423 Mechanical Works - Hand 
chipping

DARDDP0097 Pratt Road (131-149), Eaton Create a Hazard Separation Zone 
for homes on Pratt Rd by under 
pruning trees and mulching non-
natives using hand crews to reduce 
the fuel load to less than 5t/Ha over 
80% of the treatment area.
Asset ID - DARDDP0097

29/10/2028

Dardanup 40424 Create Fire Access Road / 
Track(s)

DARDDP0108 Leake Street (4-18), Eaton Upgrade existing fire access tracks 
to ensure a 4m wide and 4m high 
vegetation clearance and fix water 
damage using limestone for safe 
appliance access.
Asset ID - DARDDP0108

29/09/2028

Dardanup 40425 Chemical Works DARDDP0084 Eaton Water Treatment Plant - 
Bobin Street

Post mechanical works (Treatment 
40373) apply a chemical treatment 
to reduce the regrowth of 
vegetation (predominately grass).
Asset ID - DARDDP0084

30/09/2028

Dardanup 40426 Chemical Works DARDDP0538 Gardincourt Drive (49), Henty Post mechanical works (Treatment 
7239) apply a chemical treatment to 
reduce the regrowth of vegetation 
(predominately grass).
Asset ID - DARDDP538

30/09/2027

Dardanup 40427 Chemical Works DARDDP0570 Eastern Rise (Lot 36-37), Dardanup Post mechanical works (Treatment 
40384) apply a chemical treatment 
to reduce the regrowth of 
vegetation (predominately grass).
Asset ID - DARDDP0570

30/09/2027

Dardanup 40428 Chemical Works DARDDP0446 Gardincourt Drive (94), Henty Post mechanical works (Treatment 
7239) apply a chemical treatment to 
reduce the regrowth of vegetation 
(predominately grass).
Asset ID - DARDDP0446

30/09/2027

Dardanup 40429 Mechanical Works - Forestry 
Mulching

DARDDP0461 Henty Road (432), Burekup Create a Hazard Separation Zone 
for homes and businesses by 
mulching/ slashing vegetation to 
reduce overgrown elevated fuels to 
a compacted state across 90% of 
the area.
Asset ID - DARDDP0461

29/09/2026 in progress
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Dardanup 40430 Chemical Works DARDDP0461 Henty Road (432), Burekup Post mechanical works (Treatment 
40429) apply a chemical treatment 
to reduce the regrowth of 
vegetation (predominately grass).
Asset ID - DARDDP0461

29/09/2026

Dardanup 40433 Chemical Works DARDDP0525 Acer Glade (4-11), Eaton Post mechanical works (Treatment 
27015) apply a chemical treatment 
to reduce the regrowth of 
vegetation (predominately grasses).
Asset ID DARDD525

29/09/2028

Dardanup 40442 Chemical Works DARDDP0226 Padbury Road (124-180), Dardanup 
West

Post mechanical works (Treatment 
5450) apply a chemical treatment to 
reduce the regrowth of vegetation 
(predominately grass).
Asset ID - DARDDP0226

29/09/2027

Dardanup 40443 Chemical Works DARDDP0542 Fire Access Way, Travencore Place Follow up chemical works post 
slashing/ mulching to reduce the 
regrowth of vegetation lining the 
surfaced fire access track to ensure 
longevity of treatment.
Asset ID - DARDDP0542

29/09/2027

Dardanup 40444 Chemical Works DARDDP0238 Bailey Loop (21-78), Dardanup West Follow up chemical works post 
slashing/ mulching to reduce the 
regrowth of vegetation lining the 
fire access track to ensure longevity 
of treatment.
Asset ID - DARDDP0238

29/09/2026 in progress

Dardanup 40447 Chemical Works DARDDP0243 Gavins Gully Court (39-42), 
Dardanup West

Post mechanical works (Treatment 
25974) apply a chemical treatment 
to reduce the regrowth of 
vegetation (predominately grass)
Asset ID - DARDDP0243

29/09/2026

Dardanup 40448 Chemical Works DARDDP0242 Maguire Place (1-23), Dardanup 
West

Post mechanical works (Treatment 
25975) apply a chemical treatment 
to reduce the regrowth of 
vegetation (predominately grass)
Asset ID - DARDDP0242

29/09/2026

Dardanup 40450 Chemical Works DARDDP0246 Wespine Industries, Dardanup West Create an Asset Protection Zone for 
Wespine Industries and other 
businesses by applying a verge 
chemical application to reduce the 
regrowth of grasses and non-native 
vegetation previously mulched.
Asset ID - DARDDP246

29/09/2026 in progress

Dardanup 40453 Chemical Works DARDDP0567 Bilya Dardaliny Bridge (Ferguson 
River)

Post mechanical works (Treatment 
40381) apply a chemical treatment 
to reduce the regrowth of 
vegetation (predominately grass).
Asset ID - DARDDP0567

29/09/2028

Dardanup 40454 Chemical Works DARDDP0087 Eaton Bowling Club Post mechanical works (Treatment 
40009) apply a chemical treatment 
to reduce the regrowth of 
vegetation (predominately grass).
Asset ID - DARDDP0087

29/09/2026
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Dardanup 40498 Create Fire Access Road / 
Track(s)

DARDDP0177 Denison Link (6-20), Millbridge Upgrade the existing footpath into a 
dual-purpose fire access track (4m 
wide x 4m high) to allow appliance 
entry and ongoing reserve 
management, with a limestone 
section constructed around the 30m
boardwalk that is unsuitable for 
vehicle use.
Asset ID - DARDDP0177

29/09/2027

Dardanup 40499 Mechanical Works - Forestry 
Mulching

DARDDP0235 Hollyford Place (14-46), Dardanup 
West

Create an Asset Protection Zone for 
surrounding residents by parkland 
clearing / mulching overgrown 
vegetation within the Dardanup 
Equestrian Centre (also animal evac 
centre) to reduce elevated fuels to a 
compacted state across 90% of 
planned area.
Asset ID - DARDDP0235

29/09/2026

Dardanup 40500 Chemical Works DARDDP0238 Bailey Loop (21-78), Dardanup West Apply a chemical treatment on 
newly installed limestone fire 
access track to eradicate 
encroaching vegetation to maintain 
the track. This will ensure the track 
remains clear, safe, and accessible 
for emergency appliances and for 
ongoing reserve management.
Asset ID - DARDDP0238

29/09/2026

Dardanup 40503 Chemical Works DARDDP0212 Maher Place (35-39), Dardanup 
West

Apply a chemical treatment on 
existing firebreak to eradicate 
regrowth vegetation that returns 
quickly due to reserve being a 
wetland area to improve the 
longevity of the track 
Asset ID - DARDDP0212

29/09/2026

Dardanup 40504 Mechanical Works DARDDP0138 Bethanie Esprit Village - Retirement 
Community

Create an Asset Protection Zone for 
Houses at Bethanie Esprit Village - 
Retirement Community by slashing 
vegetation to reduce elevated fuels 
to a compacted state across 90% of 
planned area.
Asset ID DARDDP138

29/09/2028 in progress

Dardanup 40505 Mechanical Works - Hand 
chipping

DARDDP0008 Peppermint Way (32-48), Eaton Create a Hazard Separation Zone 
for homes on Peppermint Way and 
Tulip Grove by under pruning trees 
and mulching non-natives using 
hand crews to reduce the fuel load 
to less than 5t/Ha over 90% of the 
treatment area.
Asset ID - DARDDP0008

28/09/2028

Dardanup 40506 Chemical Works DARDDP0008 Peppermint Way (32-48), Eaton Post mechanical works (Treatment 
7239) apply a chemical treatment to 
reduce the regrowth of vegetation 
(predominately grass).
Asset ID - DARDDP0008

29/09/2028

Dardanup 40507 Mechanical Works DARDDP0080 Millard Street (12-18), Eaton Create a Hazard Separation Zone 
for homes on Millard Street by 
under pruning trees and slashing 
grasses using hand crews to reduce 
the fuel load to less than 5t/Ha over 
80% of the treatment area.
Asset ID - DARDDP0080

29/09/2028
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Dardanup 40508 Chemical Works DARDDP0080 Millard Street (12-18), Eaton Post mechanical works (Treatment 
40507) apply a chemical treatment 
to reduce the regrowth of 
vegetation (predominately grass).
Asset ID - DARDDP0080

29/09/2028

Dardanup 40528 Planned Burning DARDDP0012 Tulip Grove (1-23), Eaton Conduct an Asset Protection Burn 
for homes on Tulip Grove by 
reducing the fuel load to less than 
5t/Ha over 90% of the treatment 
area.
Asset ID - DARDDP0012

29/06/2028

Dardanup 40529 Chemical Works DARDDP0012 Tulip Grove (1-23), Eaton Post prescribed burn apply a 
chemical treatment to reduce the 
regrowth of vegetation 
(predominately grass and invasive 
species).
Asset ID - DARDDP0012

29/09/2028

Dardanup 40530 Chemical Works DARDDP0576 Leicester Ramble (54-7), Eaton Post mechanical works (Treatment 
40422) apply a chemical treatment 
to reduce the regrowth of 
vegetation (predominately grass) 
across treatment area.
Asset ID - DARDDP0576

30/09/2028

Dardanup 40537 Create Fire Access Road / 
Track(s)

DARDDP0444 Seaview Heights (55-56), Henty Upgrade existing mineral earth fire 
access track that has been washed 
out to ensure this second 
ingress/egress is accessible for 
surrounding residents.
Asset ID - DARDDP444

29/09/2028

Dardanup 40538 Mechanical Works DARDDP0246 Wespine Industries, Dardanup West Create an Asset Protection Zone for 
Wespine and surrounding 
businesses by parkland clearing / 
mulching vegetation in verge to 
reduce elevated fuels to a 
compacted state across 90% of 
planned area.
Asset ID - DARDDP246

29/09/2026

Dardanup 40545 Mechanical Works DARDDP0260 Golding Crescent (30-43), Picton 
East

Create an Asset Protection Zone by 
mulching undergrowth/ under 
pruning trees for surrounding 
businesses by reducing the fuel load 
to less than 5t/Ha over 90% of the 
treatment area. 
Asset ID - DARDDP235

30/09/2026 13/07/2026 Completed 
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POLICY NUMBER & TITLE 
BUSH FIRE BRIGADE FITNESS FOR DUTY GUIDELINE 
- Supporting AP022 Fitness for Work

Responsible Directorate Executive Services 

1. PURPOSE OR OBJECTIVE

This Guideline explains how the Shire of Dardanup Fitness for Work Policy (AP022) applies to 

Volunteer Bush Fire Brigade members. 

Volunteer firefighting involves physically demanding work undertaken in dynamic and high-risk 

environments. Brigade members must be physically and mentally fit to safely undertake their role 

without placing themselves, other members or the community at risk. 

This Guideline provides practical guidance for Brigade Officers when assessing whether members are 

fit to participate in training, operational incidents and other brigade activities.  

2. SCOPE

This Guideline applies to all Volunteer Bush Fire Brigade members undertaking: 

• emergency response

• hazard reduction burns

• training

• meetings

• maintenance activities

• public events

• any other activity undertaken on behalf of the Shire

3. PRINCIPLES

All brigade members have a responsibility to: 

• present fit for duty

• self-assess their fitness before commencing brigade activities and throughout the activity

• advise if they are not fit to participate, or if their fitness changes

• comply with lawful directions relating to fitness for duty

• look out for fellow brigade members

• report concerns regarding another member's fitness

• understand the distinction between undertaking official Shire duties and participating in
private social activities

Meeting a prescribed BAC limit does not, by itself, mean that a member is fit for duty. Fitness for 
duty must consider all factors that may affect the member's ability to safely perform their role. 

If there is any doubt regarding a member's fitness for duty, the safest option is that they do not 
participate. 
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4. ROLES AND RESPONSIBILITIES 

Brigade Member 

• Present fit for duty 

• Self-assess fitness before and during Brigade activities 

• Complete required sign-on/fitness for duty 
acknowledgements 

• Advise when unfit or where fitness changes 

• Follow lawful directions 

• Look after fellow members 

• Report fitness for duty concerns 

Brigade Officers 

• Observe members and respond to fitness for duty 
concerns 

• Stand down or restrict members from duties where 
required for safety 

• Monitor fatigue and changing conditions 

• Ensure applicable sign-on processes are followed 

• Apply vehicle/appliance restrictions where applicable 

• Notify and escalate concerns to the Shire where 
required 

Shire (WHS/HR) 

• Manage AP022 - Fitness for Work 

• Coordinate formal drug and alcohol testing where 
required 

• Conduct or coordinate investigations 

• Coordinate fitness for duty assessment and clearance 
requirements where formal or ongoing concerns apply 

• Manage insurance notifications where applicable 

• Provide advice and support to Brigade Officers 

 

5. WHAT DOES “FIT FOR DUTY” MEAN?  

A member is considered fit for duty when they are able to safely perform the physical and mental 

requirements of their role without creating an unacceptable risk to themselves or others. 

Fitness for duty includes consideration of: 

• fatigue  

• illness  

• injury  

• medication  

• alcohol  

• drugs  

• emotional wellbeing  

• physical capability 
 

Fitness for duty is an ongoing requirement and should be reassessed where circumstances change 

during an incident or Brigade activity. 
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6. FATIGUE 

Brigade members often respond to incidents after completing a normal day's work or following 

periods of reduced sleep. Fatigue can affect judgement, reaction time, concentration, 

communication and physical performance and must be considered when assessing fitness for duty. 

Before commencing Brigade duties, members should consider: 

• hours already worked or awake 

• sleep obtained and quality of rest 

• duration and timing of the incident or activity 

• physical demands 

• weather and environmental conditions 

• travel time 

• previous operational commitments 

Signs that a member may be affected by fatigue can include: 

• reduced concentration or awareness 

• slowed reactions 

• difficulty following instructions 

• poor coordination 

• repeated mistakes or poor decision-making 

• irritability or unusual behaviour 

• drowsiness or difficulty remaining alert 

Members must advise a Brigade Officer where they believe fatigue may affect their ability to safely 

perform their duties. 

 

Incident Controllers and Brigade Officers should continually monitor crews for signs of fatigue and, 

where required, rotate, rest, reassign or stand down members to manage the risk. 

 

Fatigue management procedures are also outlined within the Brigade Operating Procedures. 

 

6.1      Fitness for Duty Acknowledgement  

Where members are required to sign on for a Brigade activity, the sign-on process should 

incorporate an acknowledgement that the member has considered their fitness for duty. Wherever 

practicable, the acknowledgement should be incorporated into an existing Brigade or DFES sign-on, 

attendance or electronic process rather than requiring a separate declaration. 

By signing on, the member acknowledges that, to the best of their knowledge, they: 

• are fit to safely undertake their intended Brigade duties; 

• meet the applicable alcohol and drug requirements; 

• have considered their level of fatigue and are sufficiently rested to safely participate; and 

• will advise a Brigade Officer if their fitness for duty changes during the activity. 

The method used to record the acknowledgement may vary depending on the activity and the 

systems available. 
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Signing on does not remove the member's ongoing responsibility to self-assess their fitness for duty 

and does not prevent a Brigade Officer or Incident Controller from restricting or removing a member 

from duties where a fitness for duty concern arises. 

 

7. ALCOHOL 

Brigade members must not undertake Brigade duties where alcohol affects their ability to safely 

perform the duties required of them. 

The following BAC requirements apply when undertaking Brigade activities: 

Operating Brigade Vehicles and Appliances  

Members driving Brigade vehicles must comply with the blood alcohol concentration (BAC) 

requirements applicable to them and the vehicle under the Road Traffic Act 1974. 

Where road traffic legislation requires a member to have a 0.00% BAC in the circumstances, that 

requirement applies. 

The current Brigade fleet and relevant vehicle information is provided in Appendix B for reference. 

Members remain responsible for ensuring they hold the appropriate driver's licence and comply 

with any statutory requirements applicable to them and the vehicle being driven. 

Brigade Duties  

Members undertaking Brigade duties who are not otherwise subject to a statutory 0.00% BAC 

requirement must have a BAC below 0.05%. 

Meeting the applicable BAC requirement does not automatically mean that a member is fit for duty. 

Alcohol affects individuals differently. A Brigade Officer or Incident Controller may determine that a 

member is not fit for duty regardless of their BAC where alcohol, fatigue, illness, medication, 

emotional wellbeing or any other factor affects their ability to safely perform the duties required of 

them. 

Brigade members are responsible for ensuring they meet the applicable BAC and fitness for duty 

requirements before responding to or participating in a Brigade activity, and throughout the activity. 

7.1      Alcohol at Brigade Meetings, Training and Social Functions 

Alcohol must not be consumed while members are undertaking operational activities, training, 

equipment maintenance or other safety-sensitive Brigade duties. 

Alcohol may only be consumed during Brigade-related activities where this has been approved in 

accordance with applicable Shire policies and procedures. 

Where an official Brigade meeting or other approved activity permits alcohol consumption, 

members must remain fit for duty and comply with the applicable BAC requirements for any duties 

they undertake. 
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Once official Shire business has concluded, members may choose to remain at the Brigade in a 

private capacity, provided that: 

• all official Shire duties have ceased;

• members are no longer undertaking work on behalf of the Shire;

• there is no expectation that members will immediately respond to an incident or undertake

operational duties;

• the activity complies with applicable Shire approvals or conditions relating to alcohol

consumption; and

• the responsible Brigade Officer is satisfied the activity can be conducted safely.

If a member is subsequently required to respond to an incident, they must first ensure they meet 

the applicable BAC and fitness for duty requirements before responding. 

7.2      Operational Application 

Brigade Officers are not expected to routinely test or otherwise verify a member's BAC before 

responding to an incident or participating in a Brigade activity. 

Brigade members are responsible for self-assessing their fitness for duty and ensuring they meet the 

applicable BAC requirements. 

Where a Brigade Officer or Incident Controller has reasonable grounds to believe that a member 

may not meet the applicable BAC requirement or is otherwise unfit for duty, they may restrict or 

remove that member from the relevant duties and take any other immediate action required to 

manage the safety risk. 

Brigade Officers should manage fitness for duty concerns by exception, based on observable 

behaviour, information disclosed by the member and the circumstances at the time, rather than 

routinely verifying compliance through alcohol testing. 

Where formal testing is considered necessary, the matter must be referred to the Shire in 

accordance with Section 11. 

8. DRUGS AND MEDICATION

Members must not undertake Brigade duties while: 

• under the influence of illicit drugs;

• impaired by prescribed or over-the-counter medication; or

• impaired by any substance that may affect judgement, coordination, reaction time or their

ability to safely perform their duties.

Members taking prescribed or over-the-counter medication that may affect their operational 

capability should: 

• seek advice from their doctor or pharmacist regarding any potential effects or restrictions;

• advise the Brigade Captain or Officer where appropriate, particularly where duties may need

to be modified or restricted; and

• advise the Shire where an ongoing restriction or fitness for duty issue may exist.
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Members are not generally required to disclose the specific medication they are taking to Brigade 

Officers. Relevant medical information will be managed confidentially by the Shire. 

 

 

 

 

 

9. ASSESSING FITNESS DURING OPERATIONS 

Brigade Officers and Incident Controllers are not expected to make medical assessments or diagnose 

the cause of a fitness for duty concern. 

Their role is to determine whether a member appears capable of safely undertaking the duties 

required of them. 

Indicators that a member may not be fit for duty can include: 

• slurred speech 

• smell of alcohol 

• confusion or reduced awareness 

• poor coordination 

• unusual behaviour 

• difficulty following instructions 

• repeated mistakes or poor decision-

making 

• excessive fatigue or drowsiness 

• emotional distress 

• any other behaviour or circumstance 

that raises a reasonable safety 

concern. 

Where a concern exists, the Officer should: 

1. manage any immediate safety risk  

2. discuss the concern privately with the member where practicable  

3. restrict, reassign or remove the member from duties where required  

4. notify the Incident Controller where applicable  

5. notify or seek advice from the Shire where required.  

A member may be assessed as unfit for duty regardless of whether they meet an applicable BAC 

requirement where alcohol, fatigue, illness, medication, emotional wellbeing or any other factor 

affects their ability to safely perform their duties. 

 

10. STANDING A MEMBER DOWN 

A Brigade Officer or Incident Controller may stand a member down, restrict their duties or reassign 

them where they reasonably believe the member is not fit to safely undertake their intended duties. 

Standing a member down or restricting their duties is: 

• not disciplinary action 

• not a finding of misconduct 
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• not a medical diagnosis

• a precautionary safety decision based on the circumstances at the time.

The decision should prioritise the safety of: 

• the member

• the crew

• other responders

• the public.

Where appropriate, the member may be considered for alternative duties that they can safely 

perform. 

Members must comply with a direction to stand down or restrict their duties. Any disagreement 

with the decision should be addressed after the immediate safety risk has been managed. 

11. DRUG AND ALCOHOL TESTING

Where formal drug or alcohol testing is required under AP022 – Fitness for Work, the process will be 

coordinated by the Shire. 

The Shire is responsible for: 

• determining whether formal testing is required;

• arranging appropriate testing;

• managing any associated investigation;

• receiving and managing results;

• coordinating any formal fitness for duty assessment and clearance requirements; and

• managing associated costs.

Brigade Officers do not conduct formal drug or alcohol testing, investigations or determine testing 

outcomes. 

The requirement for formal testing does not prevent a Brigade Officer or Incident Controller from 

taking immediate precautionary action to manage a fitness for duty concern. 

12. RETURN TO OPERATIONAL DUTIES

The requirements for returning to operational duties will depend on the nature of the fitness for 

duty concern and whether any formal restriction has been imposed. 

Temporary fitness concerns 

Where a member has been stood down or restricted due to a temporary fitness concern that has 

clearly resolved, such as fatigue or short-term illness, the member may return to duties once they 

are fit to safely participate, provided there is no formal fitness for duty restriction or other 

requirement in place. 
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The member remains responsible for self-assessing their fitness for duty and the Brigade Officer or 

Incident Controller retains the authority to determine whether they can safely undertake the duties 

required at the time. 

Formal or ongoing fitness concerns 

Where the matter involves an ongoing medical restriction, formal drug or alcohol testing, 

investigation, significant or recurring fitness concern, or another formal fitness for duty requirement, 

the fitness for duty assessment and any required clearance will be coordinated by the Shire in 

consultation with the member. 

Where required, the Shire may request: 

• medical clearance

• negative drug or alcohol testing

• confirmation of relevant restrictions or capacity

• other reasonable evidence demonstrating fitness for duty.

Where the member's Brigade membership has been formally suspended or otherwise restricted 

under the Bush Fire Brigades Local Law 2021, any decision regarding reinstatement or membership 

status must be made in accordance with the Local Law. 

Brigade Officers must not permit a member to undertake duties contrary to an applicable formal 

restriction or membership decision. 

13. QUICK DECISION GUIDE

Is the member… 

✓ Alert and sufficiently rested?

✓ Following instructions?

✓ Coordinated?

✓ Making safe decisions?

✓ Free from signs of alcohol or drug impairment?

✓ Meeting any applicable BAC requirement?

✓ Physically capable of undertaking the intended duties?

✓ Otherwise fit to safely participate?

If YES – Member may undertake/continue duties. 

If NO or UNSURE – Manage the immediate risk, restrict/reassign/stand down as appropriate and 

contact the Shire where required. 
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Concern about 
member's 

fitness?

Is there an 
immediate safety 

risk? 

No

Discuss concern 
privately

Able to safely 
continue?

No

Restrict, reassign 
or stand down

Notify Shire 
where required

Yes

Continue and 
monitor

Yes

Restrict/Stand 
down

Notify Incident 
Controller where 

applicable

Notify Shire 
where required
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14. DOCUMENT CONTROL 

DOCUMENT RESPONSIBILITIES: 

Owner: Manager Human Resources 

Reviewer: Human Resources Coordinator Decision Maker: CEO/EMT 

COMPLIANCE REQUIREMENTS: 

Legislation: 

Local Government Act 1995  
Work Health and Safety Act 2020 
Work Health and Safety (General) Regulations 2022 
Road Traffic Act 1974 
Road Traffic (Miscellaneous) Regulations 2008 
Bush Fires Act 1954 
Shire of Dardanup Bush Fire Brigades Local Law 2021 

Other (Plans, Strategies, 
Policies, Procedures, 
Standards, Promapp, 
Delegations): 

PR031 - Fitness for Work 
AP022 - Fitness for Work 
Brigade Operating Procedures 
Volunteer Bush Fire Brigade Conduct & Discipline Guideline 
ISO45001:2018 

DOCUMENT MANAGEMENT: 

Risk Rating: Moderate Records Ref:  

Review Frequency Biennial Next Due:  

Version # Date & Decision Reference: Synopsis: 

1 08-07-2026 Guideline drafted to support AP022 

2   

3   

4   

5   

6   

7   

Note: Changes to Compliance Requirements may be made without the need to take the Policy to 

EMT/CEO for review. 
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APPENDIX A – FREQUENTLY ASKED QUESTIONS 

1. I had a couple of beers at home and then my pager goes off. Can I respond?

Possibly, depending on the duties you will undertake and whether you are fit for duty. 

Before responding, you must honestly assess your fitness for duty and ensure you meet the 

applicable BAC requirement. 

If you will be driving a Brigade vehicle, you must comply with the BAC requirement applying to you 

and the vehicle under road traffic legislation. This may require a BAC of 0.00%. 

For other Brigade duties, you must have a BAC below 0.05%, unless another statutory 0.00% 

requirement applies, and be otherwise fit to safely perform the duties required. 

Being below the applicable BAC limit does not automatically mean you are fit for duty. If alcohol is 

affecting your judgement, coordination, reaction time, behaviour or ability to safely perform your 

duties, you must not participate. 

2. Does the Captain have to breath test everyone before responding?

No. 

Brigade Officers are not expected to routinely breath test members before responding. 

Members are responsible for: 

• self-assessing their fitness for duty

• ensuring they meet the applicable BAC requirement

• advising if they are not fit to respond

• complying with this Guideline.

Brigade Officers manage concerns by exception. If they have reasonable grounds to believe a 

member does not meet the applicable BAC requirement or is otherwise unfit for duty, they may 

restrict or remove that member from duties and refer the matter to the Shire where required. 

3. How does the Captain know whether someone has been drinking?

Brigade Officers are not expected to determine or estimate a member's BAC. 

The Guideline relies primarily on members honestly self-assessing and complying with the applicable 

requirements. 

Brigade Officers should consider whether the member appears capable of safely undertaking the 

duties required of them. 
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Where concerns exist, the Officer may: 

• discuss the concern privately

• restrict, reassign or remove the member from duties

• notify the Incident Controller where applicable

• seek advice from or notify the Shire where required.

Where formal testing is required, this is coordinated by the Shire. 

4. What if a member says, "I'm under the legal driving limit"?

The legal BAC limit that applies to driving is separate from the Shire's Fitness for Duty requirements. 

Depending on the member, vehicle or appliance involved, a 0.00% BAC requirement may apply. 

Even where a member meets the applicable BAC requirement, this does not automatically mean 

they are fit for duty. 

Fitness for duty also considers factors including alcohol-related impairment, fatigue, illness, 

medication, injury, emotional wellbeing and any other factor that may affect safe performance. 

The Brigade Officer's role is to determine whether the member can safely perform the duties 

required of them - not simply whether they are legally permitted to drive. 

5. Can we have a beer after training or a committee meeting?

Yes, provided: 

• official Shire business has concluded;

• members are no longer undertaking duties on behalf of the Shire;

• any required approvals for alcohol consumption have been obtained;

• there is no expectation that members will immediately respond to an incident; and

• members are acting in a private capacity rather than representing the Shire.

If members are subsequently required to respond to an incident, they must first ensure they meet 

the requirements of this Guideline before responding. 

6. Can alcohol be consumed during training, meetings or maintenance activities?

No, unless alcohol consumption forms part of an activity specifically approved by the Shire. 

Members undertaking operational, training, maintenance or other safety-sensitive duties must not 

consume alcohol while undertaking those duties. 

Members must remain fit for duty and meet the applicable BAC requirement for any Brigade duties 

they undertake. 
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7. What if I'm taking prescription medication?

Many prescription and over-the-counter medications can affect judgement, reaction time or 

coordination. 

If you are unsure whether medication may affect your ability to safely perform brigade duties, you 

should: 

• seek advice from your doctor or pharmacist;

• advise your Brigade Officer where appropriate; and

• not undertake operational duties if you are impaired.

You generally do not need to tell your Brigade Officer what medication you are taking. You should 

advise them of any restriction that affects the duties you can safely undertake. Medical information 

will be treated confidentially. 

8. I'm exhausted after working all day, but a fire starts. Should I respond?

Only if you honestly believe you are fit to safely perform operational duties. 

Fatigue is one of the greatest risks in emergency services. 

Consider: 

• how long you've been awake;

• hours worked;

• physical condition;

• travel time;

• weather conditions;

• likely duration of the incident.

If you are too fatigued to safely respond, you should advise your Brigade Officer and not attend. 

If you become fatigued during an incident, tell your Brigade Officer or Incident Controller so that you 

can be rested, reassigned or stood down where required. 

9. Can a Captain stop me from attending an incident?

Yes. 

If a Brigade Officer reasonably believes you are not fit for duty or that your participation would 

create an unacceptable safety risk, they may direct you not to participate. 

This is a precautionary safety decision and is not disciplinary action. 

10. Does being stood down mean I'm in trouble?

Not necessarily. 

A Brigade Officer may stand a member down simply because they believe it is the safest course of 

action at that time. 
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Standing a member down: 

• is not disciplinary action;

• is not a finding of misconduct; and

• is not a medical assessment.

Where further investigation or disciplinary consideration is required, the matter will be managed in 

accordance with the applicable Shire policies, Brigade Guidelines and Bush Fire Brigades Local Law 

2021. 

11. What happens if I disagree with the Captain's decision?

Members are expected to comply with lawful directions given by Brigade Officers and Incident 

Controllers during brigade activities. 

If you disagree with a decision, you should discuss it with the Brigade Officer after the immediate 

operational risk has passed. 

Where appropriate, concerns may also be raised with the Chief Bush Fire Control Officer or the Shire 

through the appropriate channels. 

12. Why is the Shire adopting these requirements?

Emergency response activities involve high-risk environments where judgement, communication, 

coordination and decision-making are critical. 

These requirements are intended to: 

• protect brigade members;

• protect fellow responders;

• protect the community;

• assist Brigade Officers in making consistent operational decisions; and

• support the Shire's obligations under the Work Health and Safety Act 2020.

13. If I'm not fit to fight fires, can I still help in another way?

Possibly. 

Being assessed as unfit for one task does not automatically mean you are unable to contribute in 

another capacity. 

Where appropriate, the Brigade Officer or Incident Controller may consider whether you can safely 

undertake alternative duties that are within your capabilities and do not place you or others at risk. 

This may include tasks such as logistics, communications, administration or other support activities. 

For example, a member with a temporary physical injury, such as a sore back, may still be able to 

assist with non-operational duties, whereas a member who is impaired by alcohol, drugs, fatigue or 

illness may not be suitable to undertake any brigade activities until they are fit for duty. 

Any decision will be based on the circumstances at the time, the nature of the impairment, the 

operational requirements of the incident and the safety of all involved. 
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APPENDIX B – BRIGADE VEHICLE BAC REQUIREMENTS 

The Shire applies the BAC requirements established under Western Australian road traffic legislation 

when Brigade members drive Brigade vehicles. 

 

The applicable statutory BAC requirement may depend on the individual driver, the vehicle being 

driven, its use and the circumstances in which it is being driven. Members must comply with the 

statutory BAC requirement applicable to them at the time. 

 

The current permanent Brigade fleet is listed below for reference. This table does not determine or 

override statutory BAC or driver licensing requirements. 

 

Brigade / Appliance Vehicle Type Fleet / ID 

Burekup 1.4 2008 Isuzu NPS300 Tanker E419 

Dardanup Central 3.4 2025 Isuzu FTS150/260 Urban Tanker N619 

Ferguson LT 2021 Toyota LandCruiser Light Tanker N410 

Joshua-Crooked Brook 1.4 2024 Iveco Daily Tanker N612 

Upper Ferguson 2.4 2012 Isuzu FSS550 Broadacre Tanker N044 

Waterloo 3.4 2022 Isuzu FTS150 Urban Tanker N467 

Waterloo LT 2023 Toyota LandCruiser Light Tanker N499 

Wellington Mills 1.4 2008 Isuzu NPS300 Tanker E512 

West Dardanup 1.4 2023 Iveco Daily Tanker N603 

 

Temporary, replacement and additional vehicles 

Brigades may from time to time receive temporary or high-season vehicles, and vehicles within the 

permanent fleet may be replaced or changed. 

Members driving a temporary, replacement or additional vehicle must comply with the statutory 

BAC requirement applicable to that vehicle and to the individual driver. Where the applicable 

requirement is uncertain, it should be confirmed before the vehicle is driven. 

The Shire-issued vehicle used by the Chief Bush Fire Control Officer is not included in the permanent 

Brigade fleet table but remains subject to the same statutory and fitness for duty requirements. 

Appendix B may be administratively updated as the Brigade fleet changes. 
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APPENDIX C – EXAMPLE FITNESS FOR DUTY SIGN-ON 

The following is an example of how the Fitness for Duty acknowledgement may be incorporated into an existing Brigade sign-on process. It is provided as a guide only 

and does not replace existing operational, incident management or attendance recording requirements. This example is provided for consultation and may be adapted 

or replaced by an existing electronic or Brigade sign-on process where the required acknowledgement can be appropriately captured. 

BRIGADE SIGN ON SHEET 

Fitness for Duty Acknowledgement 

By signing on, I confirm that I have considered my fitness for duty, including fatigue, and that I meet the applicable Fitness for Duty requirements for the duties I 

undertake. I will advise a Brigade Officer if my fitness changes. 

IMPORTANT – READ BEFORE SIGNING ON 

Your sign-on confirms the Fitness for Duty Acknowledgement above. If you are unsure whether you are fit for duty or meet the applicable BAC requirement for your 

intended duties, speak with a Brigade Officer before signing on. 

Member Name Time In Signature / Sign-on Intended Role / Appliance Time Out 

John Smith 18:42 JS Driver – 3.4U 

Jane Smith 18:44 JS Ground Crew 
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POLICY NUMBER & TITLE 
VOLUNTEER BUSH FIRE BRIGADE CONDUCT & DISCIPLINE GUIDELINE 
– Supporting AP025 Disciplinary Policy 

Responsible Directorate Executive Services 

1. PURPOSE OR OBJECTIVE 

The Shire of Dardanup is committed to maintaining a safe, respectful and professional volunteer 

environment. 

This Guideline explains how the Shire's Disciplinary Policy (AP025) applies to Volunteer Bush Fire 

Brigade members, having regard to the disciplinary and membership management responsibilities 

established under the Shire of Dardanup Bush Fire Brigades Local Law 2021 (Local Law). It provides 

practical guidance for Brigade Officers and Brigade Committees when responding to concerns 

regarding member conduct or behaviour and clarifies when matters should be referred to or 

supported by the Shire. 

The aim of this Guideline is to: 

• promote positive behaviour and accountability;  

• ensure concerns are managed fairly and consistently;  

• clarify the respective roles, responsibilities and decision-making authority of Brigade Officers, 
Brigade Committees and the Shire; and 

• ensure operational safety remains the highest priority. 

 

This Guideline should be read in conjunction with: 

• AP025 – Disciplinary Policy;  

• AP022 – Fitness for Work Policy;  

• Shire of Dardanup Bush Fire Brigades Local Law 2021 and Rules Governing the Operation of 
Bush Fire Brigades; and 

• Brigade Operating Procedures (Handbook). 

 

2. SCOPE 

This Guideline applies to all Volunteer Bush Fire Brigade members while undertaking activities on 

behalf of the Shire, including: 

• emergency incidents; 

• hazard reduction burns; 

• training; 

• meetings; 

• maintenance activities; 

• community events; 

• brigade administration; and 

• any activity undertaken in a volunteer brigade capacity. 
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3. ROLE OF BRIGADE OFFICERS AND THE BRIGADE COMMITTEE  

Brigade Officers have an important role in promoting appropriate conduct, addressing concerns early 

and maintaining operational safety. The Brigade Committee also has responsibilities for disciplinary 

matters and membership management in accordance with the Local Law and the Rules Governing the 

Operation of Bush Fire Brigades. 

 

Brigade Officers are responsible for: 

• promoting positive behaviour and leading by example;  

• addressing minor conduct concerns early where appropriate;  

• maintaining operational safety;  

• taking immediate operational action where required to manage a safety risk;  

• documenting significant concerns;  

• referring serious, complex or sensitive matters to the Shire; and  

• seeking Shire advice where the appropriate process or authority is unclear. 

The Brigade Committee is responsible for: 

• managing brigade disciplinary matters within the authority provided by the Local Law and 
Rules;  

• considering formal disciplinary matters referred to or otherwise requiring determination by 
the Committee;  

• ensuring members are afforded procedural fairness;  

• considering suspension or termination of membership where warranted; and  

• making decisions regarding suspension, termination or reinstatement of brigade membership 
in accordance with the Local Law. 
 
 

4. ROLE OF THE SHIRE 

The Shire provides governance, human resources, work health and safety and administrative support 
to assist Brigade Officers and Committees to manage conduct matters fairly, consistently and in 
accordance with applicable legislation, Local Laws and Shire requirements. 
 
Depending on the nature and seriousness of the matter, the Shire may: 

• receive and assess conduct concerns or complaints;  

• provide advice regarding the appropriate process;  

• undertake, coordinate or arrange an appropriate investigation where required; 

• prepare an investigation report and provide findings and recommendations to the Brigade 
Committee; 

• appoint an appropriate or independent investigator where required; 

• assist in managing actual or perceived conflicts of interest;  

• support the Brigade Committee to ensure procedural fairness;  

• provide advice regarding relevant legislation, policies, procedures and the Local Law;  

• maintain appropriate corporate records; and  

• exercise any review, objection or other decision-making functions conferred on the local 
government under the Local Law.  
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Shire involvement does not remove or replace the Brigade Committee's decision-making authority 
where that authority is expressly provided by the Local Law. 
 
Where a member exercises a right of objection or review in relation to a Committee decision under 
the Local Law, the matter will be referred to the Manager Human Resources to coordinate the 
applicable local government process. The Manager Human Resources will arrange appropriate 
assessment of the matter and seek advice or direction from the CEO and/or Executive Management 
Team where required. The objection or review will be determined in accordance with the authority 
and functions provided under the Local Law, with any resulting recommendations or directions 
communicated to the Brigade Committee through the Manager Human Resources. 
 

 
5. GUIDING PRINCIPLES 

Volunteer brigades rely on trust, teamwork and professionalism. 

Whenever concerns arise, the following principles apply: 

• safety comes first;  

• treat everyone respectfully;  

• resolve issues early where appropriate;  

• maintain procedural fairness;  

• maintain confidentiality and appropriately manage information relating to conduct matters;  

• manage concerns at the lowest appropriate level, having regard to their seriousness and 
complexity;  

• ensure decisions are made by the person or body authorised to make them; and 

• distinguish operational decisions from disciplinary decisions.  
 

Not every issue requires formal disciplinary action. Where appropriate, concerns may be resolved 

through discussion, coaching, mentoring, clarification of expectations or additional training. 

 

6. DISAGREEMENTS, GRIEVANCES AND CONDUCT MATTERS 

Not every disagreement, grievance or interpersonal conflict constitutes misconduct. 

Where a disagreement arises between Brigade members, the matter should ordinarily be managed 

through the resolution processes available under the Rules Governing the Operation of Bush Fire 

Brigades, including referral to the Captain or Brigade Committee as appropriate. 

Where the concern involves an alleged breach of expected standards of conduct, Shire policy, safety 

requirements or a lawful direction, the matter may instead be managed under this Guideline. 

Some matters may involve both a grievance and a potential conduct concern. Where the appropriate 

pathway is unclear, advice should be sought from the Shire before formal action is taken. 

This Guideline does not replace any dispute or disagreement resolution process established under the 

Local Law or Rules. 
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7. EXPECTED STANDARDS OF CONDUCT  

Brigade members are expected to: 

• comply with Shire policies and procedures;  

• follow lawful directions from Brigade Officers and Incident Controllers;  

• behave respectfully towards fellow members and the public;  

• comply with Work Health and Safety requirements;  

• operate equipment safely;  

• maintain appropriate professional behaviour;  

• report hazards, incidents and unsafe behaviour;  

• represent the Brigade positively within the community. 

 

8. EXAMPLES OF UNACCEPTABLE CONDUCT 

Examples include, but are not limited to: 

Operational Conduct 

• refusing lawful operational instructions;  

• failing to wear required PPE;  

• deliberately ignoring safety procedures;  

• unsafe operation of firefighting vehicles or equipment;  

• unauthorised use of brigade equipment.  

Behaviour 

• bullying;  

• harassment;  

• discrimination;  

• intimidation;  

• aggressive behaviour;  

• threatening behaviour;  

• abusive language.  

 

Integrity 

• misuse of brigade resources;  

• misuse of confidential information;  

• dishonesty;  

• theft;  

• fraud;  

• intentionally providing false 
information.  

Fitness for Duty 

Examples may include:  

• undertaking or attempting to undertake Brigade duties contrary to applicable alcohol, drug or 
fitness for duty requirements; 

• knowingly undertaking or attempting to undertake Brigade duties while unfit for duty, 
contrary to the Fitness for Duty Guideline;  

• refusing a lawful direction to cease, restrict or modify operational duties; 
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• refusing or failing to comply with a lawful and reasonable requirement for formal drug or
alcohol testing;

• returning to or undertaking duties contrary to a lawful direction, formal restriction or
applicable return-to-duty requirement.

9. IMMEDIATE OPERATIONAL ACTION

Where a Brigade Officer believes a member's behaviour presents an immediate safety or operational 

risk, they may: 

• remove the member from operational duties;

• direct the member to leave the incident ground;

• prevent the member from operating vehicles or equipment;

• notify the Incident Controller (where applicable); and

• notify the Shire as soon as practicable where the nature or seriousness of the matter requires
Shire involvement.

These actions are: 

• not disciplinary action;

• not a finding of misconduct;

• temporary safety measures undertaken to protect people and property.

Immediate operational action does not prevent the matter from subsequently being referred to the 
Brigade Committee or Shire for further consideration where required in accordance with this 
Guideline. 

10. LONGER-TERM FITNESS OR CAPACITY CONCERNS

An immediate or temporary fitness-for-duty concern does not automatically affect a person's brigade 
membership. 

Where concerns arise regarding a member's longer-term capacity to safely undertake some or all 
Brigade duties, the matter must be referred to the Shire for appropriate assessment, advice and 
coordination of any fitness for duty or clearance requirements before any action affecting Brigade 
membership is considered. 

Where appropriate, consideration should be given to whether the member can safely undertake 
alternative or modified brigade duties or activities. 

Any decision concerning suspension or termination of brigade membership on the basis of incapacity 
must be made in accordance with the Local Law and applicable legislation, with appropriate Shire 
involvement. 
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11. MANAGING CONDUCT CONCERNS 

Brigade Officers should consider the seriousness of the concern before deciding how it should be 

managed. 

Level Examples Typical Management 

Minor / 

Routine 

Misunderstanding, isolated 

inappropriate behaviour, minor 

procedural issue, minor interpersonal 

conduct concern 

Brigade Officer manages locally through 

discussion, coaching, mentoring or clarification 

of expectations. 

Moderate / 

Repeated 

Repeated inappropriate behaviour, 

repeated or unresolved conduct 

concerns, repeated failure to follow 

procedures or expectations 

Refer to Captain/Brigade Committee. Seek 

Shire advice where appropriate. Committee 

determines appropriate local action. 

Serious / 

Complex 

Violence, threats, 

bullying/harassment, discrimination, 

alcohol/drugs, significant WHS 

breach, serious dishonesty, criminal 

allegations or serious/repeated 

misconduct 

Immediate safety action where required and 

mandatory referral to the Shire. Shire 

undertakes, coordinates or arranges 

appropriate assessment/investigation before 

formal Committee consideration. 

Membership 

Action 

Conduct potentially warranting 

suspension or termination of brigade 

membership 

Mandatory Shire involvement. Formal process 

undertaken with Shire support. Brigade 

Committee determines membership outcome 

in accordance with the Local Law, subject to 

any applicable objection/review rights. 

 

12. WHEN THE SHIRE MUST BE INVOLVED 

Brigade Officers and Committees should manage routine conduct concerns locally where it is 

appropriate and safe to do so. 

The Shire must be consulted before formal disciplinary action progresses where: 

• suspension or termination of brigade membership is being considered;  

• the allegation may constitute serious misconduct;  

• bullying, harassment or discrimination is alleged;  

• violence, threats or aggressive behaviour are involved;  

• there is a significant work health and safety concern;  

• alcohol or drugs are involved in a conduct or significant fitness for duty concern; 

• criminal conduct is alleged or suspected;  

• the allegation concerns a Brigade Officer or Committee member and creates an actual or 

perceived conflict of interest;  
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• multiple Committee members are involved in the matter;

• previous attempts to resolve the issue have been unsuccessful; or

• the Brigade Officer or Committee is uncertain about the appropriate process, authority or

outcome.

Shire involvement may include advice, preliminary assessment, investigation, appointment of an 

appropriate or independent investigator, assistance with procedural fairness, and preparation of 

findings and recommendations for consideration by the Brigade Committee. 

Where allegations involve a serious breach of expected standards of conduct, WHS requirements or 

other applicable Shire requirements, the matter should be referred to the Shire for appropriate 

assessment and investigation before the Brigade Committee determines any formal disciplinary or 

membership outcome. 

Referral to the Shire does not automatically mean formal disciplinary action will occur. 

13. PROCEDURAL FAIRNESS

Where formal disciplinary action is considered, the member will: 

• be clearly informed of the allegations or concerns;

• be provided with sufficient information to understand and respond to them;

• be given a reasonable opportunity to respond;

• be treated respectfully and impartially;

• be permitted a support person during formal meetings;

• have their response and relevant evidence genuinely considered before a decision is made;

• be advised of the outcome and reasons for the decision; and

• where applicable, be advised of any right of objection or review under the Local Law.

No decision to suspend or terminate brigade membership should be made, or communicated to the 

member as having been made, until the member has been informed of the allegations and provided 

a reasonable opportunity to respond. 

Conflicts of interest must be managed in accordance with the Local Law, Rules and applicable Shire 

requirements. Where a Committee member has a financial interest, the requirements of the Rules 

Governing the Operation of Bush Fire Brigades must be followed. 

Where a person is directly involved in an allegation, has another actual, potential or perceived conflict 

of interest, or their impartiality may reasonably be questioned, advice must be sought from the Shire 

before they participate in investigating or determining the matter. The Shire will assist in identifying 

an appropriate process that maintains procedural fairness while complying with the decision-making 

requirements of the Local Law and Rules. 
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14. FORMAL DISCIPLINARY PROCESS

Formal disciplinary matters should generally follow the process below: 

1. Concern identified or complaint received

The matter is documented and an initial assessment undertaken.

2. Determine appropriate pathway

Consider whether the matter can be managed locally or requires referral to the Shire under Section

12.

3. Assess / investigate

Relevant information is gathered. Where the matter requires Shire involvement, the Shire will 

undertake, coordinate or arrange an appropriate investigation. This may include appointing an 

appropriate or independent investigator where required. 

4. Notify the member and provide an opportunity to respond

The member is clearly informed of the allegations or concerns, provided with sufficient information

to understand them, and given a reasonable opportunity to respond before findings or

recommendations are finalised.

5. Investigation findings and recommendations

Where an investigation is undertaken through the Shire, an investigation report setting out the

relevant findings and recommendations is provided to the Brigade Committee for consideration.

6. Committee considers the matter and determines the outcome

The Brigade Committee considers the investigation findings, recommendations and relevant

information and determines the appropriate outcome, including any formal outcome affecting

brigade membership, in accordance with the Local Law and Rules. Any Committee decision must

comply with applicable meeting, quorum, voting and conflict-of-interest requirements.

7. Communicate and document the outcome

The member is advised in writing of the Committee's decision, the reasons for the decision and any 

applicable right of objection or review, including how an objection is to be lodged. Appropriate records 

are retained. 

15. POSSIBLE OUTCOMES

Depending on the circumstances, outcomes may include: 

• no further action;

• coaching;

• counselling;

• additional training;

• mediation;

• written expectations;
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• temporary restriction or removal from specified operational activities where appropriate as a 
safety or risk-management measure (which may be separate from any disciplinary outcome); 

• formal suspension of brigade membership in accordance with the Local Law;  

• termination of brigade membership.  

 

The appropriate outcome will depend on the seriousness of the conduct, the circumstances of the 

matter, any previous relevant conduct, the member's response and the requirements of the Local Law. 

Informal or corrective outcomes may be managed by Brigade Officers or the Committee as 

appropriate. Formal suspension, termination or reinstatement of brigade membership must be 

determined by the Brigade Committee in accordance with the Local Law and applicable Rules. Where 

the Local Law provides a right of objection, the member will be advised of that right and the applicable 

process. 

 

16. CONFIDENTIALITY 

Conduct concerns and disciplinary matters must be treated sensitively and confidentially. Information 

should only be shared with persons who need it to manage, investigate, determine or support the 

matter, or where disclosure is otherwise authorised or required by law. 

 

Members should not discuss allegations or investigations more broadly within the brigade where 

doing so may compromise confidentiality, procedural fairness or the integrity of the process. 

 

 

17. OPERATIONAL DECISION MAKING 

Situation Brigade Officer Brigade Committee Shire 

Minor conduct concern 
Discuss / coach / 

clarify expectations 

Usually no action 

required 
Usually no involvement 

Repeated conduct 

concern 
Document and refer 

Consider matter and 

appropriate response 
Advice/support where required 

Immediate safety risk 
Remove from 

operational duties 

Consider subsequent 

conduct issue if 

required 

Support/investigate where serious 

Serious misconduct 

allegation 

Take immediate 

safety action if 

required; refer to 

Shire 

Await investigation 

findings and 

recommendations 

before determining 

formal outcome 

Assess and undertake/coordinate 

investigation; provide findings and 

recommendations to Committee 
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Situation Brigade Officer Brigade Committee Shire 

Suspension/termination 

contemplated 
Refer matter 

Determine outcome 

under Local Law 

following appropriate 

process 

Mandatory advice/support 

Conflict involving 

Committee/Officer 
Refer to Shire 

Manage conflict in 

accordance with 

Rules/Shire advice 

Advise on appropriate impartial and 

compliant process 

Objection to 

suspension/termination 
— 

Provide relevant 

records/information 

Manager Human Resources 

coordinates the applicable Local Law 

objection process, including seeking 

CEO and/or EMT advice or direction 

where required, and communicates 

the resulting 

recommendation/direction to the 

Brigade Committee. Determination 

must be made in accordance with 

the authority provided under the 

Local Law. 

Member disagreement 

/ grievance 

Attempt early 

resolution or refer as 

appropriate 

Manage under 

applicable Rules where 

referred 

Advice/support where required 

 

 

 

18. TRAINING AND SUPPORT 

Brigade Officers and Committee members will be provided with appropriate information, training and 

support to enable them to undertake their responsibilities under this Guideline and the Local Law. 

Relevant training and development may include: 

• governance roles, responsibilities and decision-making authority under the Local Law and 

Rules; 

• conduct and complaint management;  

• procedural fairness;  

• managing conflicts of interest;  

• work health and safety responsibilities;  

• confidentiality and appropriate recordkeeping; and  

• disciplinary, suspension and termination processes.  
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New Brigade members will be provided with information regarding the conduct and behaviour 

standards applying to their Brigade role as part of their induction, including how to access this 

Guideline and where to seek advice or raise concerns. 

Brigade Officers and Committee members are not expected to act as human resources practitioners 

or undertake complex investigations. Where a matter is serious, complex, sensitive or outside the 

person's level of knowledge or experience, Shire advice and support must be sought. 
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19. CONDUCT DECISION GUIDE

Concern 
about 

member 
conduct

Is there an 
immediate 
safety risk?

Yes

Remove 
member from 

operational 
duties

Notify Incident 
Controller 

where relevant

Determine 
seriousness

Serious / 
Complex?

Refer to 
Shire

Assessment / 
Investigation

Committee 
considers formal 

outcome if 
required

No

Minor / 
Routine 
issue? 

Yes

Brigade officer 
manages 

locally
Monitor

Repeated 
or serious? 

Refer to 
Committee

Does Shire 
referral  

threshold 
apply?

Yes

Shire advice / 
investigation 

support

Committee 
considers 
outcome

Suspension / 
termination? 

Committee 
decision 

under Local 
Law

Advise 
member of 
objection 

rights

No

Committee 
manages 

locally
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POLICY NUMBER & TITLE AP025 DISCIPLINARY 

Responsible Directorate Executive Services 

1. PURPOSE OR OBJECTIVE

This policy applies to all employees who work at the Shire of Dardanup. The Shire of Dardanup 

considers issues of employee behaviour, misconduct or unacceptable performance levels as a serious 

matter that may require disciplinary action. 

Substantiated occurrences of employee behaviour, misconduct or unacceptable performance levels 

may require disciplinary action that is fair, reasonable and not harsh or unjust.  The Shire endeavours 

to deal with disciplinary matters in a consistent, fair, objective and timely manner and remain 

confidential. 

2. DEFINITIONS

Definitions are taken as those in the Local Government Act 1995 and associated legislation. 

3. POLICY STATEMENT

PR058 Disciplinary Procedure will apply the principals of procedural fairness and where relevant will 

be implemented in conjunction with AP038 - Grievances, Investigations and Resolutions Policy and 

relevant procedure (PR067). 

Employees will only be subjected to disciplinary action once they have had an opportunity to present 

their case in full. Employees who are disciplined will receive a clear explanation of both the decision 

reached and any penalty imposed. 

The type of disciplinary action taken against an employee is at the Shire of Dardanup’s discretion and 

the type of disciplinary action will depend on the seriousness and frequency of any misconduct or 

performance issue in accordance with the disciplinary procedure. 

Where an employee is found guilty of a criminal offence by a court of law and the offence is found to 

be a breach of the Code of Conduct for Employees, the Chief Executive Officer has the authority to 

take disciplinary action. 

Authority to take Disciplinary Action 

Disciplinary action may only be taken when authorised by the Chief Executive Officer, Deputy Chief 

Executive Officer or Director after consultation with Human Resources. 

Where serious misconduct is alleged, the employee is unfit for work and or the matter is serious 

enough to warrant suspension by the CEO, the employee will be required to leave the workplace and 

must remain available and contactable during their normal rostered hours. 
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When the Disciplinary Policy Applies 

Some examples of when this policy may be invoked include misconduct, breaches of Shire of Dardanup 

policies and procedures, and legislation including, but not limited to: 

• breaches of the  employment contract, the Code of Conduct and other Shire policies and

procedures;

• breaches of legislation, such as the Local Government Act 1995;

• unauthorised absences, frequent absenteeism or tardiness;

• poor performance; and

• unacceptable conduct including inappropriate personal behaviour.

Serious Misconduct 

If an employee engages in serious misconduct, disciplinary action that may be taken includes, but is 

not limited to, summary dismissal (termination of employment without notice). 

Pursuant to the Fair Work Regulations 2009 (Cth) misconduct includes but is not limited to: 

• wilful or deliberate behaviour by an employee that is inconsistent with the continuation of

the contract of employment;

• conduct that causes serious and imminent risk to the health or safety of a person; or

• the reputation, viability or profitability of the Shire of Dardanup’s organisation; and or if

The employee, in the course of the employee's employment, engages in: 

• theft; or

• fraud; or

• assault; or

• the employee being under the influence or in possession of illicit drugs at work; or

• the employee being intoxicated at work; or

• the employee refusing to carry out a lawful and reasonable instruction that is consistent with

the employee's contract of employment.

Volunteers 

This policy applies to all volunteers, inclusive of work placement appointments with the Shire of 

Dardanup. 

Volunteers will be held to the same standards as outlined by the policy with substantiated occurrences 

of behaviour, misconduct or unacceptable activities censured by the Shire.  

General Disciplinary Principles 

The following principles will apply to any disciplinary action taken. 
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• Nature of allegation and investigation: Before formal disciplinary action is taken against an

employee, the nature of the allegation will be put to the employee and an investigation may

follow.

• Right to a support person: Where an employee is required to attend a formal meeting

regarding a disciplinary matter the employee may be accompanied by a support person where

practicable. The role of a support person is not to advocate on behalf of anyone, but to simply

provide emotional or other support.

• Confidential: All parties must keep matters related to a disciplinary process confidential.

• Fair and impartial: The shire strives to keep the disciplinary process fair and impartial,

meaning that all parties involved will have an opportunity to put their case forward and be

given an opportunity to respond.

• Discretionary: The type of disciplinary action taken against an employee is at the shire’s

discretion and the type of disciplinary action will depend on the seriousness and frequency of

any misconduct or performance issue.

• Procedural fairness: Where disciplinary action is taken, the principles of procedural fairness

must prevail.

The WALGA Employee Relations Disciplinary Guide outlines the key elements of a disciplinary process 

and can be referred to in conjunction with this policy.  

Procedural fairness – The principles of procedural fairness provide that a fair and proper procedure 

be followed; 

• The employee is advised of the details of any allegations made against them where reasonably

practicable;

• The employee is advised of potential consequences applicable to the situation; and

• The employee is given an opportunity to respond to any allegations made against them and

for the response to be received and considered before a decision is made.

Reporting Obligations 

If an officer or employee of the Shire of Dardanup has reporting obligations pursuant to the Corruption 

and Crime Commission Act 2003 (WA) and suspects on reasonable grounds that a matter arises which 

concerns or may concern misconduct, the relevant authority must be notified of that matter as soon 

as reasonably practicable.  

Employees must also be aware of and adhere to any obligations pursuant to the Public Interest 

Disclosure Act 2003 (WA).  

Variation to this Policy 

This policy may be cancelled or varied from time to time. All Shire of Dardanup’s employees will be 

notified of any variation to this policy by the normal communication method. 
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