AN AL AN AN N NN NN NN

NS NN NN NANNNN NN NNANNNAN NN

E
‘ ¥
-

$bb
)
b |
%2

Fe

F
-

N
Y
D

ORDINARY MEETING

ToO BE HELD

WEDNESDAY, 1 1TH MARCH 2009
COMMENCING AT 4.30PM

AT

SHIRE OF DARDANUP
DARDANUP OFFICE
3 LITTLE STREET - DARDANUP

AN A A Ar Ar Ar Ar Ar Ay Ay Ay Ay Ay Ay Ay Ay A A A A A A A A

AN A A Ar Ar Ar ANr Ar Ar Ar Ar ANy Ar A




SHIRE OF DARDANUP

NoOTICE OF AN ORDINARY COUNCIL MEETING

Dear Council Member

The next Ordinary Meeting of the Shire of Dardanup will be held on Wednesday 11th
March 2009 in the Council Chambers, Shire of Dardanup - Dardanup Office — 3 Little

Street, Dardanup -commencing at 4.30pm.

A

MR MARK L CHESTER
Chief Executive Officer

Date: 5" March 2009
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SHIRE OF DARDANUP

AGENDA FOR THE SHIRE OF DARDANUP ORDINARY MEETING OF COUNCIL
TO BE HELD ON WEDNESDAY 11" MARCH 2009, AT SHIRE OF DARDANUP -
DARDANUP OFFICE, COMMENCING AT 4.30PM.

1 DECLARATION OF OPENING/ANNOUNCEMENT OF VISITORS

Presiding Officer to welcome all present and declare the meeting open.

RECORD OF ATTENDANCE/APOLOGIES/LEAVE OF ABSENCE

PREVIOUSLY APPROVED

2.1  Attendance

2.2 Apologies

3 RESPONSE TO PREVIOUS PUBLIC QUESTIONS TAKEN ON NOTICE

None.

4 PUBLIC QUESTION TIME

5 APPLICATIONS FOR LEAVE OF ABSENCE

COUNCIL RESOLUTION

THAT ..o be granted leave of absence for the meeting
of the 25th March 2009.



N
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6 PETITIONS/DEPUTATIONS/PRESENTATIONS

None.

7 CONFIRMATION OF MINUTES OF PREVIOUS MEETING

7.1 Ordinary Meeting Held 25th February 2009

COUNCIL RESOLUTION
THAT the Minutes of the Ordinary Meeting of Council held on the

25th February 2009, be confirmed as true and correct subject to
no / the following corrections:

8 ANNOUNCEMENTS BY PRESIDING MEMBER WITHOUT DISCUSSION

ANNOUNCEMENTS OF MATTERS FOR WHICH MEETING MAY BE

CLOSED

None.

10 REPORTS OF OFFICERS AND COMMITTEES
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10.1 CHIEF EXECUTIVE OFFICER REPORT

10.1.1 Title: Policy Manual Review

Reporting Department: Executive

Reporting Officer: Mr Mark Chester — Chief Executive Officer
Legislation: Local Government Act 1995
File Number: CO13 0001

Background -

Council last undertook a full review of its Policy Manual in October 2006 with the
format and content of each policy being standardized with the inclusion of
paragraphs that detail the background and objectives of each policy.

Council has been reviewing and adopting new policies since 2006 on an as needs
basis.

Leqal Implications -

The Local Government Act 1995 empowers Council to make policy. Policy cannot
override any law. Policies are applied by staff in day-to-day operations and by
Council when considering issues that are referred to meetings.

Council has the discretion to override policy.
Each year Council delegates authority to the Chief Executive Officer to apply Policy
as required. The Chief Executive Officer in turn delegates authority to officers to also

apply policy as relevant issues arise.

Budget Implications - None

Officer Comment -

As the Policy Manual is a very large document and some policies are very detailed,
the policy manual review will be carried out over a number of meetings. The
changes to each policy will be detailed in the appendices (Appendix ORD: 10.1.1)
and the amended policy will be recommended for adoption in the officer
recommendation.

For ease of reference the manual is broken into the relevant departments
responsible for administering the policies.

Today’s meeting will deal with:

- Section 1 — Chief Executive Officer
- Section 2 — Administration

- Section 8 — Governance

- Section 9 — Ranger

- Section 11 — Human Resources
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SECTION 1: CHIEF EXECUTIVE OFFICER
POLICY
REFERENCE DESCRIPTION CHANGES
Cc1.1 BUS SHELTERS Remains the same.
c1.2 DOG CONTROL — PROSECUTION Remains the same.
C1.3 EQUIPMENT FOR FIRE SUPPRESSION Remains the same.
REQUIREMENTS FOR FIRE .
C14 TRAINING Remains the same.
C15 REFRESHMENTS Remains the same.
Cc1.6 LIQUOR LICENCE APPROVALS Remains the same.
C1.7 ANNUAL LEAVE Remains the same.
CcC1.8 BICYCLE CLUB EVENTS Remains the same.
C1.9
Cc1.10 COMMON SEAL — AFFIXING OF Remains the same.
CcC1.11 PASSING OF EX SHIRE COUNCILLORS Remains the same.
Cc1.12 REGIONAL COOPERATION Remains the same.
C1.13
Cc1.14
C1.15 HONORARY SHIRE FREEMAN STATUS Remains the same.
Changes made - see appendices.
C1.16 DEFENCE RESERVIST LEAVE Outlined below for adoption.
Cc1.17 COST SHIFTING ASSESSMENT Remains the same.
SECTION 2: ADMINISTRATION
POLICY
REFERENCE DESCRIPTION CHANGES
A21 ACTING CHIEF EXECUTIVE OFFICER Remains the same.
A2 USE OF CLOSED CIRCUIT TELEVISION Remains the same.
(CCTV)
FIREBREAKS - ROAD VERGE .
A23 MAINTENANCE Remains the same.
A24 FIREBREAKS — ENFORCEMENT Remains the same.
A25 FIREBREAKS — PENALTY Remains the same.
A26 ROADSIDE BURNING — RURAL AREAS Remains the same.
AD7 PROVISION OF FOOD/REFRESHMENTS Remains the same
) AT FIRE SCENES '
A28 TWO WAY RADIOS Remains the same.
A29 PRIVATE USE OF MOTOR VEHICLES - Remains the same
) PRINCIPAL COMPLIANCE OFFICERS )
A 210 PROVISION OF MOTOR VEHICLES - Remains the same
) COMPLIANCE OFFICER )
PRIVATE USE OF COUNCIL'S MOTOR
A211 VEHICLE BY THE CHIEF EXECUTIVE | Remains the same.

OFFICER
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SECTION 2: ADMINISTRATION
POLICY
REFERENCE DESCRIPTION CHANGES
PRIVATE MOTOR VEHICLE USE - .
A212 MANAGERS Remains the same.
A213 USE OF POOL VEHICLE Remains the same.
A214 STAFF UNIFORMS Remains the same.
A215 TRAVEL EXPENSES Remains the same.
A2.16 STAFF TRAINING TRAVEL COSTS Remains the same.
VOLUNTARY WORKS/TASKS - .
A217 EQUIPMENT Remains the same.
COUNCIL CHAMBER TABLE, CHAIRS .
A218 AND DESK Remains the same.
A219 CASUAL HIRERS LIABILITY COVER Remains the same.
A 220 COMMERCIAL USE OF HALLS Remains the same.
DARDANUP HALL HIRE BY DARDANUP .
A2.21 SCHOOLS Remains the same.
INFORMATION TECHNOLOGY .
A2.22 MANAGEMENT Remains the same.
A 223 INTERNET AND OTHER EXTERNAL Remains the same
) COMMUNICATION TECHNOLOGY USAGE )
A224 LONG SERVICE LEAVE Remains the same.
Changes made - see appendices.
REZS VIRt =eL ey Outlined below for adoption.
A2.26 YOUTH POLICY Remains the same.
A 227
A 228 ELECTRONIC MAIL AND INTERNET | Changes made - see appendices.
' USAGE. Outlined below for adoption.
A 229 LEGAL REPRESENTATION - COSTS Remains the same
) INDEMNIFICATION '
STAFF SEEKING SECONDARY .
A 2.30 EMPLOYMENT Remains the same.
A2.31 RECORDS MANAGEMENT Remains the same.
SECTION 8: GOVERNANCE
POLICY
REFERENCE DESCRIPTION CHANGES
G 8.1 ANNUAL GENERAL MEETING OF Remains the same
) ELECTORS )
CHILD CARE FEES — ELECTED .
G8.2 MEMBERS Remains the same.
G8.3
G84 COMPLAINTS HANDLING Remains the same.
G8.5 PROHIBITED BURNING TIMES Remains the same.
G 86 CITIZENSHIP CEREMONY Changes made - see appendices.
) PRESENTATIONS Outlined below for adoption.
G8.7 NAMING OF PARKS AND RESERVES Remains the same.
G8s DISTRIBUTION OF MINUTES OF Remains the same.

COUNCILLORS
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SECTION 8: GOVERNANCE

POLICY

REFERENCE DESCRIPTION CHANGES

G8.9 VANDALISM PREVENTION Remains the same.

G 8.10 COMMUNITY RECOGNITION & Remains the same

) AUSTRALIA DAY CITIZENSHIP AWARDS )

SECTION 9: RANGER

POLICY

REFERENCE DESCRIPTION CHANGES

R9.1 RECOUP OF RANGER CALL OUT FEES Remains the same.

R 9.2 TRESPASSING SHEEP ON COUNCIL Remains the same.
LAND

SECTION 11: HUMAN RESOURCES

POLICY

REFERENCE DESCRIPTION CHANGES

HR 11.1 PRE-EMPLOYMENT MEDICALS Remains the same.

HR 11.2 EMPLOYEE ASSISTANCE PROGRAM Remains the same.
[EAP]

HR 11.3 EQUAL EMPLOYMENT OPPORTUNITY Remains the same.
PRE-EMPLOYMENT POLICE .

HR 11.4 CLEARANCES Remains the same.

HR 11.5 STUDY LEAVE / STUDY ASSISTANCE Remains the same.

HR 11.6 LOSS OF DRIVERS LICENCE Remains the same.

HR 11.7 ALCOHOL, DRUGS & ILLEGAL Remains the same.

SUBSTANCE USE IN THE WORKPLACE

Voting Requirements -

Simple Majority

OFFICER RECOMMENDED RESOLUTION

THAT Council adopt the amended policies as outlined below:

DEPARTMENT

ADMINISTRATION

POLICY REFERENCE

A 225

DESCRIPTION TOURISM POLICY

COUNCIL RESOLUTION 057/00

DATE 09/02/2000

PREAMBLE: This policy is to be read in conjunction with the document "An

Overview of Activity and Sirategic Opportunities for Tourism in the

Shire of Dardanup.
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OBJECTIVE

POLICY

)]

b)

c)

d)

f)

To recognise tourism as a social and economic force and as
a potential major employer within the Council’s area.

To foster and create a community awareness of the benefits
of tourism within the Council’s area.

To promote the name "Ferguson Valley" as a marketing
identifier and use of the Ferguson Valley Logos where
appropriate.

To ensure that Council will guide and influence the
development of tourism in the Council area.

To provide the basic facilities and infrastructure sufficient to
encourage development.

To ensure that facilities within the area are adequate to cater
for visitors and residents.

GUIDELINES

1.

19.

10.

Council will work closely with the South West Regional Tourism
Commission, Western Ausiralian Tourism Commission,
Ferguson Valley Marketing & Promotions (Inc.) and other
relevant Tourism and Government Departments, in all aspects
of tourist development.

Council will endeavour to provide an adequate annual
budget allocation for tourism expenditure.

Council will endeavour to assist (financially and by other
means) tourist organisations or events which have the
potential fo develop tourism in the South West.

In the formulations of its planning regulations, Council will
have regard to the requirements of tourism development.

Council, in its review of planning instruments, ie. Sirategic
Plans, Town Plans and Development Guide Plans, will take
into consideration policies on tourism and other leisure
related issues.

In the preparation of local laws and regulations, Council will
have regard to their impact on tourism and the balanced
development of the Council’s area.

Council will encourage tourism product development and
investment throughout the area and will facilitate the
development application process.

Council will demand a high standard of design and
aesthetics in all forms of tourist development.

Council will consider the welfare of the whole community
when supporting tourism development and the provision of
facilities.

When considering tourism developments, Council will
consider the social, cultural, economic and environmental
impact of the proposal within the area.
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PROCESS

HEAD OF POWER

DATE REVIEWED

11.

12.

13.

14.

15.

Council will ensure that where sensitive environmental historic
or cultural areas exist, these areas will be adequately
protected in relation to development or usage.

Council will support the provision of facilities sufficient to
cater for destination and day trip visitors to appropriate areas
within it boundaries.

Council will assist in seeking financial involvement from other
sources wherever possible in the provision of tourist facilities.

Council will encourage the landscaping of residential and
commercial centres within Council’s area.

Council will, where practicable support the establishment of
National Parks, enhancement of specific natural features,
conservation areas of outstanding beauty, and recognise
items of heritage significance.

Outlined within the policy.

Local Government Act 1995 6.2 and Financial Regulations 1996 11.

Ordinary Meeting of Council held -

DEPARTMENT

ADMINISTRATION

POLICY REFERENCE

A 228

DESCRIPTION ELECTRONIC MAIL AND INTERNET USAGE

COUNCIL RESOLUTION 588/00

DATE 08/11/2000

PREAMBLE: This policy details the e-mail/internet policy for the Shire of
Dardanup. It sets out guidelines for e-mail/Internet by all Shire staff
members. It clearly identifies those areas where commonsense is
required (eg. personal e-mails in the case of family emergency), as
well as those areas where there is no leeway, (eg. pornography).

OBJECTIVE 1. To make all employees aware of the Shire of Dardanup's e-

mail/Internet policy.

To ensure that the Shire's investment in computer hardware,
software and services is used in the most productive manner to
the greatest possible benefit of the Shire of Dardanup.

To ensure that all the Shire's business e-mails are preserved and
available as corporate knowledge.
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POLICY

10.

11.

12.

13.

14.

All e-mails sent or received via the Shire's e-mail system are the
property of the Shire, although the Shire does not accept
responsibility for items of an informal nature that are transmitted
through its system without consent.

Employees should only give their Shire of Dardanup e-mail
address to people and organisations that are business pariners of
the Shire of Dardanup.

Employees should not give their Shire of Dardanup e-mail
address to friends and relatives who are personal associates of
the employee and not business associates of the Shire of
Dardanup.

All discs to be loaded onto Council's equipment are to be virus
scanned using software as set by the Information Technology
Officer/Manager Corporate & Community Services.

No attachment should be opened or stored unless the employee
can positively identify the sender.

Distribution of e-mail containing non-business related material
such as jokes is not encouraged. If personal mail is sent, the
employee is requested to keep the volume to a minimum and
required to enter CCC or PERSONAL in the subject line.

No employee may send or distribute e-mail containing
expletives or pornography.

No Shire employee may send or distribute e-mail containing
derogatory, inflammatory, insulting or libellous information about
any other Shire employee, customer, associate or any other
person whatsoever.

No Shire employee may conduct any business (of a private
nature) via the Shire's e-mail/Internet system other than
legitimate Shire business.

Any Shire employee receiving questionable material (as
described above in policies 6,7,8 and 18) should immediately
forward all such material to their Manager for appropriate action
and then delete all local copies.

Employees may not use e-mail/Internet or electronic messaging
systems to infringe copyright or other intellectual property rights
of third parties.

All staff are required to protect the confidentiality provisions of
the Shire, exercise due care and adhere to confidentiality
agreements when handling data or information on/from the
shire’s information systems.

Unauthorised advertising or promotion of products or services via
the e-mail/Internet system IS NOT permitted.

Electronic records produced or received by an officer in the
course of public duties are deemed to be public records. All
such records are captured electronically.
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15. Staff are discouraged from e-mailing matters of a legal or
contractual nature. In some circumstances, the intended
recipient should be contacted as to whether an e-mail “verified
signature” is required.

16. E-mail is the prefered means of exchanging standard
administrative and technical information and other informal
correspondence. It should not be used for formal documents
recording significant decisions or approvals or which otherwise
warrant becoming part of the permanent record. E-mail should
not be a substitute for other communication methods such as
telephone, facsimile, or face to face meetings that would be
more effective. E-mail should be viewed as merely another
means of communication. Further discussion on the applicable
use of e-mail is at Appendix A.

17. Users are to be responsible for their use of e-mail and will be held
accountable for messages issued in their name. All Teams
should ensure that e-mail facilities and services in their work
areas are used suitably and in accordance with this policy.

18. E-mail should not be used for sending messages that are
abusive, obscene, libellous and insulting or in bad taste. Further
discussion on the ethics of e-mail use is at Appendix C.

19. It is inappropriate for e-mail to be used for the creation and/or
the distribution of jokes, cartoons or other inappropriate material.
Staff must be individually responsible for e-mails that they create
and/or may receive. Refer to Appendix A.

Monitoring e-mails

The Shire has installed an e-mail management system. This system is
capable of capturing all e-mail business transactions and to trap
and report all questionable e-mails. The Shire's employees should
be aware that all e-mails are being monitored to ensure that the
Shire's e-mail/Internet policy is being adhered to.

Consequences

Shire employees found to be acting in contravention of the above
directives will receive a first written warning and if required, a second
written warning by the Senior Records Officer and asked not to re-
offend. Employees who continue to disregard the above directives
will be formally warned by their manager and then may face
suspension pending court action and/or dismissal if the offence is
considered to be of a serious nature. Note that any offence
associated with pornography or insulting behaviour will be
automatically classified as being of a serious nature.

Capturing e-mail

All staff have a Shire of Dardanup email address, Records has access
to ALL e-mails via Records Archive.

It is the responsibility of the Senior Records Officer to decipher which
email requires keeping, registering or deleting.

The following steps will apply to capturing e-mail, which will be given
no greater or lesser priority than other forms of communication when
being processed.
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E-mail received in Records and opened daily.

2. Incoming e-mails addressed to Records will be forwarded on
to the relevant person and if required registered.

3. The email is registered and only the first page is printed on
yellow paper then placed on file. The remainder of the email
and any attachments can be viewed electronically.

ATTACHMENTS

+ Appendix A: Applicable and Unsuitable Use of E-mail

+ Appendix B: Security and Privacy

+ Appendix C: Etiquette and Ethics for the Effective Use of E-

mail

+ Appendix D: E-mail Maintenance for Shire of Dardanup

Users

APPENDIX A: APPLICABLE AND UNSUITABLE USE OF ELECTRONIC MAIL
Applicable Use of Electronic Mail

1.

E-mail offers some unique and powerful advantages over the
more traditional communication methods. The following are
some examples of when e-mail should be used:

)

b)

d)

Minimising telephone time.

Attempting to make telephone contact can be very
frustrating and time consuming. Many daily business
transactions can be quickly and effectively completed
by a brief exchange of e-mail messages.

Commenting on a document or issue.

E-mail should be used to check comments on an issue or
a document. It can overcome the problems of
photocopying, collating, determining exact locations of
people and arranging delivery of draft documents. In
addition, all replies will come straight back to the
originator, in electronic format for easier revision.

Record of an instruction or request is required.

E-mail can be used to provide a permanent record of an
instruction or request by saving a copy of the message as
sent mail. Confirmation that the message was received
and opened by the recipient can be recorded by
requesting a read receipt on systems that implement this
facility.

Communicating information to groups.

Use e-mail if the same information needs to be sent
quickly to a group of people. It is just as easy to send
information to ten people as it is to one using the ability of
e-mail to join separate addressees into groups. Care
should be taken not to overload the network by sending
large messages (or attachments) to more than 20
recipients.
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2.

Understanding the medium and knowing how to use it
effectively can make e-mail a valuable and effective tool.

Inappropriate Use of Elecironic Mail

3.

E-mail has a tendency to be overused or used
inappropriately because of its speed, convenience and
informality. Most effective communication can be achieved
by selecting the best tool for the job, eg telephone, facsimile,
internal mail services, Australia Post, courier, bulletin board,
e-mail, posters, meetings, videoconferencing or in person. If
a message requires clarification or discussion, then a
conversation may well cut through to the heart of the issue,
rather than starting a thread of messages and responses that
may lead to misunderstandings.

The e-mail services provided within the Shire of Dardanup are
for official use only and should be confined to business
matters. For example, e-mail is not provided for users to
distribute the latest game software to friends or associates.
This is not only illegal in some cases, but also is an obvious
waste of the organisation’s time and money.

E-mail is not to be used to convey personal personnel
infformation unless consent has been obtained from the
individual(s) concerned to do so.

The right to use e-mail may be withdrawn if it is used
inappropriately. The following are some examples of
inappropriate use:

a. abusive or otherwise objectionable language in either
public or private messages;
b. sending of illegal messages eg. Breaches of copyright

and pornography

c. sending of messages that are likely to result in the loss
of the recipient’s work or systems;

d. sending of chain letters;

e. intentional sending of huge messages or attachments
to large groups of recipients. Consideration should
be given to using other forms of communication (ie
mail) when sending large documents that exceed 20
pages or contain more than two embedded graphic
files.

f. any other types of use which would knowingly cause
congestion of the networks or otherwise interfere with
the work of others.

Encounter of Controversial Material (In particular Pornographic or
Offensive E-mail)

7.

Unfortunately, the Shire of Dardanup is powerless to prevent
any inappropriate e-mail being received at a particular e-
mail address, but it will in no way condone any pornographic
or offensive e-mail being forwarded on to any person; either
as a knowing recipient of the material, or as an unknowing
recipient of the material.
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The Shire of Dardanup considers such material totally
inappropriate to the workplace and expects that any person
who receives such material will immediately delete it from
the system.

Should you receive such e-mail you should report this to the
Chief Executive Officer or your Immediate Manager, as it is
our practice to advise the organisation that hosts the sender,
that such e-mail is being sent from their organisation and
asking them to prohibit the sending of such e-mail to us.

The sending of offensive or pornographic e-mail may expose
the Council to claims of sexual harassment, which further
emphasise the reasons behind the obvious restrictions placed
upon this type of material.

Given the Shire of Dardanup’s strong opposition to this matter,
it must be understood that any person who is found to store
this material in their own private folders, or who forwards this
material onto any other person, either within our internal
network or by external e-mail, will have their e-mail services
terminated immediately.

APPENDIX B: SECURITY AND PRIVACY

1.

The widespread introduction of e-mail throughout the World Wide
Web has substantially increased the risk of loss of confidentiality
and integrity of essential information. Except where encryption is
used, e-mail messages are easily accessible by personnel with
specific technical knowledge.

Council members, employees, contractors or other users are not
to intercept messages while in transmission or access messages
stored on a system if not authorised to do so. The Records Officer
and the Systems Administrator may only intercept messages if
necessary to identify a source of interference or to troubleshoot
problems on the network.

The weakest link in e-mail security is the user. E-mail relies for its
security on being able to identify uniquely the person who
originates every message. This is achieved by password
protection of the user account and/or e-mail account. Mail
accounts must be password protected and users must not store
the password in the mail configuration file as the default. The
operating system should be configured so that individual access
to the e-mail service is controlled through the use of passwords.

If passwords are shared with another person then a key aspect of
the mail system security is effectively defeated. Passwords
should be at least six alphanumeric characters long and, where
possible, they should be checked to make sure they are not
easily guessed. Passwords should be kept secure and changed
at least every 90 days. All e-mail users will be held accountable
for every message issued in their name.

Security is not to be confused with privacy. The Shire of
Dardanup owns the mail system, including the information being
deposited and sent. The e-mail services are for official use only
and the messages contained in the system should represent a
significant public record of Council’'s business matters. For this
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reason the Shire Of Dardanup reserves the right to initiate random
checks of e-mail folders should it be considered appropriate to
do so.

Freedom of Information. Along with Council's paper based
documents, e-mail falls within the definition of a record under the
Freedom of Information Act “any article on which information has
been stored or recorded. Either mechanically, magnetically or
electronically” Therefore e-mail may fall within the ambit of an
Freedom of Information application to Council, and the applicant
may have a legally enforceable right to access the (edited or
unedited) information contained in the e-mail.

Many networks are UNCLASSIFIED and have connections to other
external networks. There is no guarantee of security or privacy
for e-mail across any of those networks. Always use your own
judgement in relation to receipt of an e-mail. Be aware of
VIRUSES and if you are unsure of the origin of an e-mail you have
received and there is a file attachment which requires opening -
contact the Information Technology Officer who can arrange for
the file to be checked for any virus.

APPENDIX C: ETIQUETTE AND ETHICS FOR THE EFFECTIVE USE OF E-MAIL

1.

Since e-mail is not quite like other methods of communications, a
distinct etiquette for its use has evolved. Following are some
guidelines that have been adapted from the ‘The Business of
Electronic Mail’, issued by Telstra, Melbourne (1997)'.

E-mail Ethics

2.

Use good judgment by not sending messages that are libellous,
defamatory, abusive and obscene or in bad taste. All users of e-
mail systems must act with courtesy and refrain from the use of
inflammatory or offensive language at all times. Remember that
you may be legally liable for any libellous or defamatory
statements made.

Never forget that a person is receiving the e-mail. It is very easy
to make critical or intemperate comments across e-mail when
the recipient of these comments and the impact it has on them
does not confront you.

Like the information in Council's paper based record, the
contents of Council’'s e-mail system are also part of the public
record. It may therefore be subjected to public access and
scrutiny under disclosure law such as the Freedom of Information
Legislation. Hence e-mail content needs to be objective in
nature with all system users endeavouring to avoid the use of
subjective comments.

E-mail Etiquette

5.

Read and respond to Messages.

Check your e-mail regularly; ignoring a message is
discourteous and confusing to the sender. If you receive a
message intended for another person, do not just ignore it;
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10.

return it to the sender. Answer messages in a timely manner,
informing senders when their requests cannot be
accommodated. Delete messages as soon as they have
been answered or the issue resolved. For messages that must
be retained, develop an orderly filing system.

All Capital Letters give the effect of SHOUTING!

Many people interpret the use of all capitals in e-mail to
indicate shouting, anger or rudeness. Shouting is most
effective if it is reserved for special occasions. In any case,
studies show that proper use of upper and lower case assists
word recognition and makes a message easier to read.
Capitalise words only to HIGHLIGHT an important point or
distinguish a title or heading.

Be courteous.

While conciseness is good, it should never be at the expense
of common courtesy; say please and thank you.

Review before Sending.

Reading a message before sending will not only reveal
spelling and grammatical mistakes, but if you put yourself in
the place of the recipient you will detect whether your
message is sensible and is going to be well received and
understood. Human conversation uses gesture and tone to
convey the meaning of words. An e-mail message can
contain words which were humorously intended by the
author but which, without the accompanying expression or
inflection if the words were spoken, seem insulting to the
recipient. If you must use sarcasm or express emotion in a
message, clearly label it.

Sign-off your Messages.

Include your name and dffiliation at the end of a message.
Not only is this courteous, but it serves the practical function
of reassuring the reader that the message has not been
truncated in its travels. This is particularly important if sending
through a gateway to a different mail system, where a
message can sometimes be truncated on the way to its
destination.

Forwarding Earlier Messages.

Be professional and careful what you say about others in e-
mail. In the case of your own messages, you should say
clearly in the message if you do not want all or part of its
contents relayed. In the case of messages you receive from
others, think first of any possible damage or embarrassment
to the originator before forwarding it. It may be possible to
remove sensitive parts of the message before sending it on to
others. Do not edit and resend a message that you have
received without indicating that changes have been made to
the original. Remember that e-mail is not confidential; it is
neither absolutely private nor absolutely secure. The
recipient of a message has control of the content and can
use it how they choose. If you wish to on-forward a
previously received e-mail to a third party, you should, as a
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11.

12.

13.

14.

15.

16.

17.

matter of courtesy, seek permission from the originator that
you are relaying their message.

E-mail Responsibly.

Do not waste resources by sending inconsequential
messages and do not accumulate large amounts of e-mail
which are no longer required. Try to avoid irrelevancies and
try to keep messages succinct and brief. Focus on one
subject per message. Always define the topic of a message
in the e-mail subject header to make it easy for the recipient
to quickly review their list of messages.

Message Distributions.

Keep the list of recipients and carbon copies (cc) to a
minimum. It is too easy to widely disseminate messages that
are of limited or no interest o most recipients (commonly
referred to as junk mail).

Large File Atachments.

Do not send e-mail messages enclosing large file
attachments and distribute these widely (eg Everyone in
mailing lists) as they can cause e-mail servers and gateways
to fail. It can also cause traffic problems on the network. A
preferred approach is to make the file accessible to other
users by placing it in a shared folder or directory and
informing users of its availability.

Assume the competence and honesty of the sender.

Giving someone the benefit of the doubt is a good starting
point, especially if you do not know them and they're
hundreds of kilometres away. There have been examples of
replies to messages that appear to assume the sender is
incompetent or an idiot when the recipient has
misunderstood the context or intent of the message.

Use Receipts.

If a message is important, then you need to be sure that it is
received and read. In this case make sure you ask for a
delivery receipt and a read-receipt. This will cause a
message to be sent to you automatically to tell you when the
message has been delivered to the recipients’ mail box, and
when the recipient has opened your message to read it.

Keep a Copy.

Before removing mail messages from your Sent Mail folder,
make sure that any important matters they relate to are
closed.

Schedule a reminder.

If you have an electronic diary, or indeed any sort of diary,

schedule a reminder to check on the status of an important
message after an appropriate period.



REPORT TO THE ORDINARY MEETING OF COUNCIL TO BE HELD 11TH MARCH 2009 1 7

18.

Treat e-mail as a permanent, official record.

What you write can be used in evidence. Keep this in mind
before you click the send button. Even if you do not think the
matter is important enough to keep a copy, your recipient
may keep a copy. Assume that any message you send is
permanent and could be modified and/or forwarded
throughout the world without your knowledge or consent.

APPENDIX D: E-MAIL MAINTENANCE FOR SHIRE OF DARDANUP USERS

1.

Some mail systems keep users mail in folders in a single file on
the Post Office server. This file can get quite large, and the
bigger it gets, the slower e-mail will work. Performance can be
improved by limiting the number of items in the busiest of folders
to as few as possible. The in-box and sent mail folders are the
most frequently used folders. If possible, keep the number of
messages in each folder down to less than 50 or so and regularly
review the contents of the sent mail folder for message copies
which no longer need to be kept. Remember to “Empty your
Trash”.

Problems can occur in the sending of attachments between
organisations using different systems. For example a Microsoft
Word document sent by a user using a Novell based system
might not be readable by a recipient who uses a Unix system.
Even when the systems are the same, applications software such
as spreadsheets may be incompatible. The following tips can
help:

a confirm the acceptability of the document,
spreadsheet or database format with the recipient
before transmitting it;

b where feasible convert documents to standard text
before transmission - in addition to ensuring
compatibility this will reduce transmission time and
cost; and

c ensure that the format of attachments is clearly

identified in the message.

Problems can also occur in the handling of altachments between
different mail systems. This is particularly evident in mail
transmitted over the Internet where several different mail
protocols are in use. Where feasible, inclusion of documents as
embedded text within the message can help. The SSO can
provide assistance with decoding attachments sent from
incompatible systems.

E-mail can quickly grow and place demands on on-line storage
and on communication systems. If absent for extended periods,
have someone clear your mail or arrange to have it redirected.
Automatic return messages can be generated by GroupWise.
Avoid sending large messages or altachments to large numbers
of recipients as this can result in service degradation for all e-
mail users.
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PROCESS

HEAD OF POWER
DATE REVIEWED

The Shire of Dardanup's e-mail/Internet system is a corporate
resource and is to be used for corporate business as a vehicle for
business to business and business to customer transactions. They
should be viewed in a similar manner to the Shire's telephone system
in that personal usage should be kept to an absolute minimum. For
example, if all exchange lines were in use for personal business, the
Shire would not be able to function. The following policies are to
ensure that the Shire's e-mail/Internet system is used almost
exclusively for Shire business. To this end, all e-mails sent or
received by a Shire employee are Shire's property. There is no
concept in the Shire's e-mail system of personal ownership of e-
mails.

Policy Manual

Ordinary Meeting of Council held -

DEPARTMENT

GOVERNANCE

POLICY REFERENCE

G 8.6

DESCRIPTION CITIZENSHIP CEREMONY PRESENTATIONS

COUNCIL RESOLUTION 201/98

DATE 13/02/1998

PREAMBLE: It is common practice for Councils to present new Australians with a
gift to commemorate their Citizenship Ceremony, be it a plant or a
bottle of wine.

OBJECTIVE A gift from the Council to residents on becoming Australian Citizens,
Promotes Council as a caring entity.

POLICY Council presents a bottle of wine or a plant to all adults who
complete their Australian Citizenship ceremony at the Shire of
Dardanup.

PROCESS The Shire President swears in new citizens and presents them with a

HEAD OF POWER

DATE REVIEWED

cerlificate from the Commonwealth and the adults with a gift with a
presentation slip from the Council.

Shire of Dardanup

Ordinary Meeting of Council held -
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10.1.2 Title: Department of Local Government and Regional Development —
Structural Reform Guidelines

Reporting Department: Executive

Reporting Officer: Mr Mark Chester — Chief Executive Officer
Legislation: Local Government Act 1995
File Number: PLO3 0001

Background -

The Structural Reform Guidelines as developed by the Structural Reform Steering
Committee were released on Friday the 27™ of February 2009. A copy of the
guidelines has been sent to each elected member. Copies are available from the
Chief Executive Officer or the Department’s web site www.dlgrd@wa.gov.au

All local governments have a number of deadlines to meet to comply with the
guidelines, refer page 5 of the guidelines. A copy is attached (Appendix ORD:
10.1.2A).

Leqgal Implications - None

Budget Implications -

Staff resources will be focussed on this issue to ensure compliance.

Officer Comment -

From now to the 30" of April Council has to achieve the following:-

Stage 1
e Complete the reform check list. (The reform checklist is attached
(Appendix ORD: 10.1.2B)
Initial exploratory meeting to confirm amalgamation grouping.
LG to determine suitable partners for amalgamation.
Consideration in the reduction of elected members.
Consider the skills sets for the establishment of a project team to
coordinate LG reform process.
e Completed check list to go to the Reform Steering Committee by
the 30" April 2009.

Please refer to the guidelines for the full details, stage one requires consideration of
the project team and reduction in Councillor numbers, the decisions are required in
stage 2 (April/May).

It is proposed that Council hold a briefing session to discuss the guidelines, the
check list and the consideration of the Project Team to coordinate this process.

A date for the briefing session is to be set in order that the strategy can be discussed
in order that the steps can be achieved to comply with the deadline of the 30" April.
Council is to consult with the community in stage 2 (April/May), therefore it is
important to consider how this is to be done (survey, public meetings) and what it is
that is to be discussed by the community.
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Voting Requirements -  Simple Maijority

OFFICER RECOMMENDED RESOLUTION

THAT Council hold an initial briefing session on the
2009 at Shire of Dardanup — Administration
Centre Eaton to consider the Structural Reform Steering
Committee guidelines.

10.1.3 Title: Regional and Local Community Infrastructure Fund — Federal
Grant Program

Reporting Department:  Executive

Reporting Officer: Mr Mark Chester — Chief Executive Officer
Legislation: Local Government Act 1995
File Number: GF04 0005

Background -

At the Ordinary meeting of Council of the 25" of February 2009, it was
recommended to Council to adopt the following resolution if Council agreed to apply
for a grant for the Regional Waste Cell Construction project from the Regional and
Local Community Infrastructure Fund (RLCIF). Council resolved [57/09] as follows:

“THAT Council advise the Department of Infrastructure, Transport, Regional
Development and Local Government that they wish to withdraw the RLCIP
Strategic Projects Collie Bridge Application for $16.88million, reference
SP123.”

This recommendation was based on the guideline advice that each Council may
have only one project, however, subsequent discussion has revealed that the
Department of Infrastructure, Transport, regional Development and Local
Government will accept one application per Council and one application per group of
Councils. As the bridge is a regional project between Harvey and Dardanup and
advice that the Affordable Housing Program grant for the bridge may not be
successful (latest advice since the last meeting of Council), it is incumbent on
Council to confirm the Collie River Bridge project of $16.88 million, reference SP123
and to also submit the Waste Cell Construction project as a Shire of Dardanup only
project, which is the basis that it has been prepared.

It is therefore recommended that Council revoke the above motion 57/09 and confirm
that this project application is to be considered by RLCIF.

Leqgal Implications -

Section 5.25 (e) of the Local Government Administration Regulations state:

“10. Revoking or changing decisions made at Council or committee meetings —
s. 5.25 (e)

20
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(1) If a decision has been made at a Council or a committee meeting then any
motion to revoke or change the decision must be supported —

(a) in the case where an attempt to revoke or change the decision had been
made within the previous 3 months but had failed, by an absolute
majority, or

(b) in any other case, by at least '/ of the number of offices (whether vacant
or not) of members of the Council or committee,

inclusive of the mover.
(2) If a decision has been made at a Council or a committee meeting then any

decision to revoke or change the first-mentioned decision must be made —

(a) in the case where the decision to be revoked or changed was required
to be made by an absolute majority or by a special majority, by that
kind of majority; or

(b) in any other case, by an absolute majority.

(3)  This regulation does not apply to the change of a decision unless the effect of
the change would be that the decision would be revoked or would become
substantially different.”

Budget Implications -

Government grants are essential to the construction of the new Collie River bridge,
estimated cost currently $24 million.

Officer Comment -

It is recommended that Council revoke motion 57/09 as above and confirm that the
Collie River bridge application be confirmed as a regional project between the Shire
of Harvey and Shire of Dardanup, meeting the regional criteria for the application.

REVOKING OF RESOLUTION 57/09

Process:

Shire President to ask Councillors if they are willing to ‘Consider’ revoking
resolution 57/09 of the 25™ February 2009 meeting that reads:

“THAT Council advise the Department of Infrastructure, Transport, Regional
Development and Local Government that they wish to withdraw the RLCIP
Strategic Projects Collie Bridge Application for $16.88million, reference
SP123.”

Councillors are required to vote by show of hands if they are willing to CONSIDER
revoking the resolution.

If councillors agree to consider revoking the resolution, Shire President to put the
following resolution:
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Voting Requirements -  Absolute Majority

FFICER RECOMMENDED RESOLUTION

THAT Council revoke resolution 57/09 of the 25th February 2009
meeting that reads:

“THAT Council advise the Department of Infrastructure, Transport,
Regional Development and Local Government that they wish to
withdraw the RLCIP Strategic Projects Collie Bridge Application for
$16.88million, reference SP123.”

By Absolute Majority
10.1.4 Title: _Royalties for Regions — South West Regional Grants Scheme
Reporting Department: Executive
Reporting Officer: Mr Mark Chester — Chief Executive Officer
Legislation: Local Government Act 1995

File Number: GF040006

Background -

The State Government has released the first round of funding for the Royalties for
Regions South West Regional Grants Scheme (SWRGS). The Scheme is
administered by the South West Development Commission (SWDC).

Funding is available for development of infrastructure, services and community
projects, including provision of headworks, including establishing services and
programs.

The SWRGS is aimed at helping regions attract the resources needed to support
development, the broad objectives are:

1. Increase capacity for local strategic planning and decision-making.

2. Retain and build the benefits of regional communities.

3. Promote relevant and accessible local services.

4. Assist communities to plan for a sustainable economic and social future.

5. Enable communities to expand social and economic opportunities.

6. Assist regional communities to prosper through increased employment

opportunities, business and industry development opportunities, and improved
local services.

22
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Eligible applicants include Local Government, voluntary organisations, business
groups, education institutions, philanthropic foundations and community
organisations.

Preference will be given to projects that can demonstrate that a grant from the
SWRGS will lever funds from other sources.

Eligible criteria:

1. The project must demonstrate that it will result in a positive economic, social
and/or environmental return (e.g. employment growth, population increase,
improve education and information technology links, improve facilities) to the
South West Region.

2. The project must fit within the framework of the South West Development
Commission’s Strategic Plan (available on the Commission’s website) or other
nominated regional planning documents.

3. Applicants should demonstrate a high level of financial commitment to the
project, either through sourcing other project funding and/or a direct financial
contribution.

4. The project should have the support of local government/s and/or other key
regional stakeholders.

5. The project should promote partnerships (i.e. between the
community/business sector and government; or across various levels of
government).

6. The project should reflect a commitment to local decision-making and
planning.

7. The project should demonstrate its capacity for meeting ongoing operating

and maintenance costs.

8. The proponent should demonstrate that detailed project planning has been
completed (including all approvals being in place or achievable in a short
timeframe), the project is ready to proceed and that it can be completed in a
timely manner. (Note: This criterion will not preclude applications for feasibility
studies and business planning.)

The key priorities are:

* Investing in people,
* Investing in infrastructure and place, and
* Investing in knowledge, enterprise and innovation.

A total of $3.5 million has been allocated for 2008/09. The current round of funding is

available for the period ending 30™ June 2009. Further funding will be available in

future years.

This round closes on the 25" of March 2009.
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A business case is required for projects that are seeking $150,000 or more. Projects
must be ready to proceed with all required approvals in place they are achievable in
a short time frame.

The SWDC Board will approve applications up to and including $250,000. Applications in
excess of $250,000 and up to and including $500,000 will be approved by the
Commission Board and referred to the Minister for Regional Development for
endorsement. Applications above $500,000 will be referred to the Minister for
approval.

Leqgal Implications - None

Budget Implications -

Contributions will be required from Council or other sources to increase the likelihood
of funding.

Officer Comment -

The SWRGS provides another opportunity for Council to fund projects in the Shire
that meet the abovementioned criteria. Within the SWDC Strategic Plan and the
Shire Strategic Plan, recreation facilities rate highly in meeting social and
employment opportunities, as are initiatives to improve the management of waste, it
is recommended that Council submit a number of projects that meet this criteria,
including the following:-

1. Planning and design of the proposed extensions to the Eaton Recreation
Centre $60,000.

2. A contribution to the Dardanup Recreation facilities as previously proposed.
(Cricket club request $900, they have $1,800 to contribute).

3. A contribution to the Dardanup Regional Waste Site project.
4. Glen Huon Reserve Geotechnical Survey.

In addition | advise that the Chief Executive Officer has referred the Eaton Boomers
Football Club to the SWRGS as an option for their light project on the understanding
that the lights are to be transferable to the proposed new reserve and that their
request be referred back to Council as per Council’s resolution [43/09] of the 25"
February 2009.

“THAT Council inform the Eaton Boomers Football Club that it is Council policy not
to spend funds on infrastructure on the Glen Huon Reserve however Council would
consider an application to allow the lighting to be placed at Glen Huon Reserve at the
Eaton Boomers Football Club’s cost and to Council’s satisfaction.”

Staff are undertaking further research on the Club’s proposal in relation to the power
supply available from the Eaton Recreation Centre and a review of the costs of
bringing the power from the centre to the proposed location on the west wall of the
centre.

It is further recommended that Council include this funding scheme within
deliberations for the 2009/10 budget for projects that comply with the scheme’s
criteria.
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Voting Requirements -  Simple Maijority

OFFICER RECOMMENDED RESOLUTION

THAT Council make application to the South West Regional
Grants Scheme for the following projects:

1. Eaton Recreation Centre court extension preliminary
planning and design $60,000.

2. Dardanup Recreation Facility Improvements — Cricket Club
$900.
3. Glen Huon Reserve Geotechnical survey $20,000.

10.2 MANAGER TECHNICAL SERVICES REPORT

10.2.1 Title: Request for Closure of Portion of Henty Road

Reporting Department:  Technical Services

Reporting Officer: Mr. Phillip Rowley — Engineering Technical Officer

Legislation: Land Administration Act 1997 and Land
Administration Regulations 1998

File Number: A7045 & PL138243

Background

At the 3™ December 2008 meeting of Council, Council was made aware of the
necessity to close a portion of Henty Road, adjacent to Lot 103, to effect a land
exchange (Appendix ORD: 10.2.1A). This land exchange was agreed upon with the
owners of Lot 103 to improve the geometry of Henty Road.

The Council made the following resolution [Res 366/08] at that meeting:

“THAT Council resolves to pursue the closure of an unused portion of Henty Road
adjacent to Lot 103 Henty Road in accordance with the requirements of Section 58 of
the Land Administration Act 1997 by:

1. Advertising the proposed closure of a portion of Henty Road for a period of 35
days; and

2. At the lapse of the 35 day period, Council considers any objections made
within that period, prior to making the request to the Minister to close the
portion of road.”
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The proposal for the permanent closure of a portion of the gazetted road reserve of
Henty Road adjacent to Lot 103 was advertised in the South Western Times on
Thursday 11" December 2008, as required under the Council resolution, requesting
that any comments be submitted to the Council by Wednesday 14 January 2009.
No objections were received as a result of this advertisement.

Alinta Gas, Telstra, Water Corporation and Western Power were requested to make
comments on the proposed road closure, all stated they had no objections to the
proposal (Appendix ORD: 10.2.1B).

Leqal Implications

The closure will need to meet the requirements of section 58 of the Land
Administration Act 1997 and section 9 of the Land Administration Regulations 1998;
and the dedication of the portion of Lot 103 to road reserve in accordance with the
requirements of section 56 of the Land Administration Act 1997.

Budqget Implications

The following costs will be incurred:

e The Shire of Dardanup has agreed to relocate the fences as required, the cost
of fencing is expected to be about $3000 including GST;

e Advertising costs, approximately $250 including GST; and
e A surveyor has already been appointed for $6,468.00 incl. GST, including field
survey and pegging, generating a deposited plan and submissions to the
Western Australian Planning Commission.
The advertising and survey costs will be absorbed in this year's Henty Road project
budget allocation and the fence relocation costs will be included in the next financial
year.

Officer Comment

As a result of the advertising period, approved under Council’s Resolution 366/08, no
objections were received; and no objections were received from any of the service
providers. Telstra’s assets exist within the areas of interest, as shown on the plans
in the appendix, but Telstra has no objection to the road reserve boundary changes
as long as their assets are maintained.

There is now no impediment to proceeding with the road closure. Sketch plan Sod
043-08 showing the proposed changes is provided in the agenda (Appendix ORD:
10.2.1A).

Voting Requirements - Simple Maijority

OFFICER RECOMMENDED RESOLUTION
THAT Council:-

1. Acknowledges that there are no objections to the proposed
closure of a portion of Henty Road adjacent to Lot 103.
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2. Close the unused portion of Henty Road adjacent to Lot
103, to be offered as compensation for the dedication in
item 3, in accordance with the requirements of Section 58 of
the Land Administration Act 1997 and as shown in Sketch
Plan SoD 043-08.

3. Dedicates a portion of Lot 103 as shown in Sketch Plan SoD
043-08 to the Henty Road, road reserve in accordance with
Section 56 of the Land Administration Act 1997.

4. Indemnifies the Department of Land Information against all
costs associated with the closure.

10.2.2 Title: Royalties for Regions — Allocation of Funds

Reporting Department:  Technical Services

Reporting Officer: Mr Luke Botica — Manager Technical Services
Legislation: Local Government Act 1995
File Number: GF04 0006

Background -

On the 16" of December 2008 the Hon Minister for Regional Development, Brendan
Grylls MLA announced the 2008 allocation of funds to regional local governments
under the Royalties for Regions Country Local Government Fund (R4R).

At its meeting on the 11" February 2009 Council resolved to allocate the Royalties
for Regions grant to the following projects:-

2008/2009 PROJECT ESvTSJTEED
Timber Jetty 64,000
Eaton Recreation Centre Upgrade - Architect Plans 50,000
Dardanup Structure Plan 70,000
Eaton Townscape Plan 30,000
Burekup Tennis Hit up wall 2,000
Playground Equipment Lions Park 16,781*
Eaton Drive — Hamilton Road to Edith Cowan Ave — Median -

Upgrade and reticulation. 71,597
Dardanup Tennis — Replace roof gutters 12,500
Dardanup Recreation Ground — Renovate toilets 20,000
Eaton Administration Carpet 13,945
Glen Huon Reserve 20,000
Banksia Road Seal 95,090*
Dardanup Sporting Clubs 8,000
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2008/2009 PROJECT AL
Trusty Place 12,138*
Garvey Road 10,472*
Twomey Road 11,749*
Ford Road 32,786*
Shenton Road 16,998*
Hayward Street 41,986*
Richards Road 56,148*
Pratt Road 134,245*
Hale Street 61,529*
Hayward Street 58,173*
Crampton Avenue (Eaton) 82,784*
Russell Road 33,561*
Henty Road 11,187*
Overheads 0
Sindhi Park — drainage improvements and landscaping upgrade 82,096*
TOTAL $1,119,765

It should be noted that project values marked with an (*) are slightly higher than
those resolved by the Council as they include an overhead component. The Council
had resolved to include an overhead sum of $88,000 which has been distributed
over a number of projects as they will be managed in-house.

Leqgal Implications - None

Budget Implications -

The Shire of Dardanup will receive $1,119,765 for 2008/09.

The R4R funds are specifically targeted at catching up on the backlog of
maintenance and renewal of infrastructure as defined in the above list, with the
following conditions.

e The R4R funds are to be set aside in separate reserve funds until drawn
down.

e A signed agreement is required to confirm the funds will be spent for the
purpose they are provided.

e The funds will have to be acquitted (that is a formal report confirming the
conditions have been met).

e The annual audit is to include separate reporting that the funds have been
spent against the asset classes listed (buildings/infrastructure).

e The funds are not to be used to replace the current budget commitments or
reduce the rating commitment of the local government.
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Officer Comment

Following submission of the grant request forms, the Shire has been advised that the
following projects were not eligible:

2008/2009 PROJECT ESETQTEED
Eaton Recreation Centre Upgrade - Architect Plans 50,000
Dardanup Structure Plan 70,000
Glen Huon Reserve (Geotechnical) 20,000
Dardanup Sporting Clubs 8,000
TOTAL $148,000

The Shire has been requested to submit additional projects to utilise the unallocated
amount of $148,000. The following is a list of projects that were considered by the

Council at the 1

1™ of February 2009 meeting but were not funded:

e [andscaping Works

ITEM | PROJECT COST

2 Eaton Drive — Bypass to Hamilton Road — Median and Verges — $117,500
Upgrade

5 Eaton Drive — POS near Ballarat Court $37,000

6 Sindhi Park — drainage improvements and landscaping upgrade | $47,815
(Additional Funds)

7 Peninsula Lakes POS (Ryeland Avenue) — create new park $262,300

8 Leicester Ramble, Charolais Mews Foreshore — enhance POS $15,900

9 Gromark Park (big tree POS) $45,900

10 Cleveland Bay Wetland Verges — enhance verge areas only $33,300

12 Eaton Drive — Parkridge Side Verge $62,370
TOTAL $622,085

o Water Quality Challenges

ITEM | PROJECT ESTIMATE

1 Eaton Foreshore Bore Water Treatment and Filter System $100,000

2 Eaton Town Centre Bore Water Treatment and Filter System $85,000

3 Watson Street Bore Water Treatment and Filter System $60,000

4 New Bore at Bethanie Fields Lake POS $80,000

5 Lofthouse Park — Treatment System only $10,000
TOTAL $335,000

It is suggested that Council select projects from the above list to utilise the unused
funding allocation.

Voting Requirements -

Simple Majority
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OFFICER RECOMMENDED RESOLUTION

THAT Council allocate the Royalties for Regions grant to the
following additional projects:-

ESTIMATED
2008/2009 PROJECT VALUE
TOTAL $

10.3 MANAGER PLANNING SERVICES REPORT

None.

10.4 TOWN PLANNING OFFICER REPORT

10.4.1 Title: Burekup Townsite Expansion Strateqy 2009

Reporting Department:  Planning Services

Reporting Officer: Mrs Elizabeth Edwards — Senior Planning Officer
Legislation: Planning and Development Act 2005
File Number: PL180005

Background

Shire officers have undertaken a review of the Burekup Townsite Expansion Strategy
1999 and have drafted a new Burekup Townsite Expansion Strategy 2009 to seek
public comment (provided under separate cover).

Leqgal Implications - None.

Budget Implications

Advertising costs will be incurred and there is a budget allocation for advertising.
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Officer Comment

The purpose of an Expansion Strategy is to provide a framework for the orderly
expansion of the townsite. The Burekup Townsite Expansion Strategy 2009 will
detail the Shire of Dardanup Council's and communities expectations for the
Burekup Townsite expansion.

The main principles from the Burekup Townsite Expansion Strategy 1999 (endorsed
by the WA Planning Commission 2001) were:

e Provide for a range of lot styles and sizes (sizes ranging from an average of
1000m? to 4000m?); and

e Provide for an ultimate population of between 1000 to 1100 people within the
Townsite;

Some 10 years later, the development of 1000m? to 4000m? lots within a Townsite is
considered to be unsustainable in today’s market. The latest Burekup Townsite
Expansion Strategy 2009 proposes an average density of R20 with appropriately
placed medium density sites and is expected to realise a total townsite population of
approximately 2000 people.

It is proposed to advertise the Burekup Townsite Expansion Strategy 2009 to seek
public comment. This advertising is proposed to be a period of six weeks and a
public meeting to be held in Burekup. After public comment has occurred the
Burekup Townsite Expansion Strategy 2009 will be modified according to public
comment, if required, and referred back to Council and then the WA Planning
Commission for final endorsement.

If Council endorses the proposed Burekup Townsite Expansion Strategy 2009 for
advertising, the following is the proposed advertising schedule:

19/03/09 Advertising commences with advertisement in South
Western Times and letters to landowners;

15/04/09 Public Meeting held at the Burekup Country Club 7pm to
9pm;

01/05/09 Advertising closes;

May 2009 Report to Council for final endorsement.

Once the Burekup Townsite Expansion Strategy 2009 adoption process is underway
a “Community Facilities Upgrade Plan” will be prepared to collect developer
contributions to upgrade local facilities. This plan will be the subject of a future
Council report.

Prior to the physical expansion of the townsite, the following processes need to be
undertaken:

Adoption and endorsement of the Burekup Townsite Expansion Strategy 2009
Rezoning of the land to “Development” zone

Preparation and endorsement of a Structure Plan

Subdivision and/or development applications
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It is the officer's recommendation that Council endorses the Burekup Townsite
Expansion Strategy 2009 for public comment for a period of six weeks. A public
meeting is scheduled for Wednesday, 15" April 2009 at 7.00pm at the Burekup
Country Club.

Voting Requirements - Simple Majority

OFFICER RECOMMENDED RESOLUTION

THAT Council endorse the Draft Burekup Townsite Expansion
Strategy 2009 for the purpose of seeking public comment.

10.4.2 Title: Proposed Amendment to Town Planning Scheme No. 3 (A166 )
— Omnibus Amendment — Inconsistencies with the Greater Bunbury
Region Scheme

Reporting Department:  Planning Services

Reporting Officer: Mrs Elizabeth Edwards — Senior Planning Officer
Legislation: Planning and Development Act 2005

Town Planning Regulations 1967
File Number: PL113166

Background

At the Council Meeting of 17 December 2008, Council resolved (Appendix ORD:
10.4.2A) to initiate Scheme Amendment No 166 to the Shire of Dardanup Town
Planning Scheme No. 3 to make it consistent with the Greater Bunbury Region
Scheme (GBRS).

Legal Implications - No appeal rights exist.

Budget Implications - Advertising.

Officer Comment

Amendment No. 166 was referred to the Environmental Protection Authority (EPA)
prior to the statutory advertising period. The EPA has advised the Shire (Appendix
ORD: 10.4.2B) that additional information is required with regard to the
environmental impacts that may occur as a result of the change.

Some of the land proposed to be rezoned to “General Industry” is located within the
proposed Preston Industrial Park (PIP) for which the EPA has issued Bulletin 1282
detailing areas for conservation and ecological linkages.

In order for Amendment No. 166 to be progressed in a timely manner, it is
considered appropriate to remove those lots that may have environmental
significance for these to be dealt with under a separate Amendment (Amendment
No. 170). Amendment No. 170 will be referred to Council in due course and it is
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envisaged this amendment will zone the subject land as a Development Zone with
additional provisions to be included in the Scheme Text to address the potential
environmental significance of the land. As these amendments are a result of the
zonings under the GBRS, it is considered not appropriate that the Shire undertakes
environmental reviews that may be required by the EPA.

The following provides brief details on the land with potential environmental
significance, which are recommended to be removed from Amendment No. 166.

Property Description

Current TPS 3 Zoning

EPA Bulletin 1282

Portion State Forest No. 27
Crooked Brook Road, Crooked
Brook

Forestry

Not affected by EPA Bulletin
but DPI have advised GBRS is
currently incorrect and this land
needs to stay as ‘Forestry’

Lot 2 South Western Highway, | General Farming and | Restoration Linkage ‘S’
Picton East Special Development
Area
Lot 200 & 56 Harris Road, | General Farming and | Not affected by EPA Bulletin
Picton East Industrial Development | but forms part of a larger area
Area that will require a Structure Plan
Lot 105 Columbus Drive, | General Farming | Protection Area ‘G’, Restoration
Picton East Restricted Use No 2 and | Linkage ‘S’

Industrial Development
Area
Lot 100 Harris Road, Picton | General Farming | Conservation Area ‘E’

East

Additional Use No 4

Lot 37 Boyanup Picton Road, | General Farming and | Conservation Area ‘C,
Picton East Industrial Development | Indicative Enhancement
Area Linkage ‘N’
Lot 4 and Part of Lot 609 | General Farming and | Conservation Area ‘B’
Moore Road, Dardanup West Industrial Development
Area
Lot 8 Moore Road, Dardanup | General Farming | Conservation Area ‘B’
West Additional Use No. 1
and Industrial

Development Area

Conclusion

It will be recommended that the above properties are removed from Amendment No.
166 and the Amendment is re-referred to the EPA prior to formal advertising

commencing.

Voting Requirements -

Simple Majority

OFFICER RECOMMENDED RESOLUTION

THAT Council:

1. On advice from the Environmental Protection Authority,
modify Amendment No. 166 to Shire of Dardanup Town
Planning Scheme No. 3 to
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Vi.

vil.

viii.

Xi.

Rezoning Lots 5384, 5385, 5386 Yabberup Road,
Wellington Forest from “Forestry” to “General
Farming”, as shown on the Scheme Amendment
Map.

Rezoning Lots 1904, 3611, 3687, 4664, 4944, 5144
and 5666 Wellington Mill Road, Wellington Mill
from “Forestry” to “General Farming”, as shown
on the Scheme Amendment Map.

Rezoning Lot 4 South Western Highway, Eaton
from “Important Regional Road” to “General
Farming”, as shown on the Scheme Amendment
Map.

Rezoning Lot 21 South Western Highway, Waterloo
from “Important Regional Road” to “Small
Holding”, as shown on the Scheme Amendment
Map.

Rezoning Lot 20 Hakea Road, Waterloo from
“Small Holding / Important Regional Road” to
“Small Holding”, as shown on the Scheme
Amendment Map.

Rezoning Lots 1, 5, 6, 8, 11, 11 and 12 South
Western Highway, Picton East from “General
Farming / Special Development Area” to “General
Industry”, as shown on the Scheme Amendment
Map.

Rezoning Lots 9 and 10 South Western Highway,
Picton East from “General Farming / Special
Development Area” to “General Industry”, as
shown on the Scheme Amendment Map.

Rezoning Lot 4577 Depiazzi Road, Dardanup from
“General Farming / Additional Use No. 3” to
“General Farming / Additional Use No. 4”, as
shown on the Scheme Amendment Map.

Rezoning Lots 1 and 521 Boyanup Picton Road,
Picton East from “General Farming / Industrial
Development Area” to “General Industry”, as
shown on the Scheme Amendment Map.

Unzone portion of Eaton Drive intersecting with
the Australind Bypass Road, Eaton from
“Important Regional Road”.

Unzone portion of Australind Bypass Road, Eaton
(adjoining Lot 1 Recreation Drive, Eaton) from
“General Farming”.

34



REPORT TO THE ORDINARY MEETING OF COUNCIL TO BE HELD 11TH MARCH 2009 35

xii. Unzone the intersection of Hamilton Road and
Eaton Drive, Eaton from “General Farming” and
“Other Community”.

xiii. Amend the Scheme Map accordingly.

xiv. Delete Additional Use No. 1 and 3 from Appendix
IV — Additional Use Zones.

xv. Delete Restricted Use No. 2 from Appendix V —
Restricted Use Zones.

2. Council advertise Amendment No. 166 to Town Planning
Scheme No. 3 in accordance with Town Planning
Regulation 15.

10.4.3 Title: Eco Tent at Lot 3357 Joshua Creek Road, Crooked Brook
(corner Warburton Road )- (M Luckens)

Reporting Department:  Planning Services

Reporting Officer: Mrs Elizabeth Edwards — Senior Planning Officer
Legislation: Planning and Development Act 2005
File Number: A10330

Location Plan

355
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Background

Location: Lot 3357 Joshua Creek Road, Crooked Brook

Town Planning Scheme No.: | 3

Zoning: General Farming

Area: 50.4ha

Slope: Undulating, steep slope south-west to north-west

Improvements: Dam

Previous Approvals: Planning Approval issued 25 September 2008 to drain
and modify existing dam

Legal Implications - None

Budget Implications - None

Officer Comment

The owner of Lot 3357 has recently been undertaking approved works on the dam
on the property. Nearby residents have noticed these works and made enquiries to
Shire staff as to the landowner’s intentions for the property. The following details are
provided for Councillors information.

e Approvals have been obtained by the landowner to undertaken modifications
to the dam to make it suitable for the landowner and his family to ski on the
dam.

e The landowner can use the dam for their personal use, subject to compliance
with the appropriate legislation such as the Noise Regulations.

e The landowner has advised Shire staff of his possible future intentions of
using the property for a commercial venture for public skiing and a small
number of chalets.

e The landowner has acknowledged that Council approval will be required prior
to commencing a commercial operation and prior to constructing chalets on
the property.

e The landowner has erected an Eco Tent on the property as overnight stays
whilst the landowner is travelling to and from Perth whilst works are being
undertaken on the property (Appendix ORD: 10.4.3).

e The landowner has submitted an Application for Planning Consent for the Eco
Tent.

Manager Health Services Comment

The Eco Tent is considered to be a temporary structure and as such does not
require Health Approval or Building Approval. From a Health perspective, camping
on private property is permitted under the Caravan Parks and Camping grounds
legislation. Where the person intends to camp for a period longer than three nights,
written approval may be provided by the Local Government provided the approval
does not result in the land being occupied for longer than three months (or ninety
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days) in any twelve month period. If the land is to be occupied for a period longer
than three months in a twelve month period the proponent has the option to apply to
the Minster for approval. This type of approval would allow camping on the premises
almost every weekend for one year.

It is important to note that the legislation does not regard the presence of a tent on a
property as “camping”. It is the occupation of the tent that is controlled under the
approval to camp. In this regard there is no time limit placed on how long the tent
may be on site. This would also be the case for any caravan stored at a private
residence.

With regards to the tent structure, at the time of the inspection by Council staff, there
were no facilities such as a kitchen, ablutions or bedding in the tent that would
indicate continuous or permanent habitation. The structure fits the general concept
of a tent as it has canvas walls and roof held in place with an internal or external
frame. The tent does have a solid floor that is elevated off the natural ground level,
however, this is considered to be no different to a caravan or camper trailer. The
only difference from a standard tent is the presence of stumps that are secured into
the ground.

If, in the future, the use of the existing eco tent requires approval under the Caravan
Parks and Camping Grounds legislation, the Manager Health Services will
recommend that suitable ablution facilities be installed at the property as a condition
of the approval.

From a Planning and Building perspective, the eco tent for the landowner’s personal
use is not considered to be ‘development’ and therefore does not require Planning
Approval nor Building Approval.

Voting Requirements - Simple Majority

OFFICER RECOMMENDED RESOLUTION
THAT Council:

1. Determine that an Eco Tent for personal use by the owner of
Lot 3357 Joshua Creek Road, Crooked Brook on which the
Eco Tent is located is not classed as ‘Development’.

2. Advise Mr M Luckens of Lot 3357 Joshua Creek Road,
Crooked Brook that an Application for Planning Consent is
not required for an Eco Tent that is erected for personal use.

3. Advise Mr M Luckens of Lot 3357 Joshua Creek Road,
Crooked Brook that an Application for Planning Consent may
be required for further development of the site, particularly in
relation to any future tourist or commercial use or
intensification of the current use.
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10.4.4 Title:  Proposed

Amendment to Town Planning Scheme No. 3

(Amendment 157) — Lot 4 Australind Bypass & Lots 42 & 43 Temple

Road, Picton (Thompson McRobert Edgeloe on behalf of South West

Development Commission)

Reporting Department: Planning Services
Reporting Officer: David Stewart— Planning & Liaison Officer

Legislation:

File Number:

Location Plan
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Planning and Development Act 2005
Town Planning Regulations 1967
PL113157
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Background

Location: Lot 4 Australind Bypass, Picton East
Town Planning Scheme No.: | 3

Zoning: General Farming

Area: 53,855m? (53.855ha)
Slope: Negligible

Improvements: Nil. Unimproved site

Previous Approvals: Nil. Unimproved site

&

Location: Lot 42 Temple Road, Picton East
Town Planning Scheme No.: | 3

Zoning: General Farming

Area: 64,950m? (64.95ha)
Slope: Negligible

Improvements: Nil. Unimproved site

Previous Approvals:

Nil. Unimproved site
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&

Location: Lot 43 Temple Road, Picton East
Town Planning Scheme No.: | 3

Zoning: General Farming

Area: 53,629m? (53.62ha)
Slope Negligible

Improvements: Nil. Unimproved site

Previous Approvals: Nil. Unimproved site

At the Ordinary meeting of 11 October 2007, Council resolved (292/07);
“THAT Council:
1. Pursuant to Section 75 of the Planning and Development Act 2005, initiate
Amendment No. 157 to Town Planning Scheme No. 3 to rezone — Lot 4
Australind Bypass & Lots 42 & 43 Temple Road, Picton from General

Farming to Development Zone.

2. Advertise Amendment No. 157 to Town Planning Scheme No. 3 in accordance
with Town Planning Regulation 15.

3. Advise the proponent that:
a) Nothing herein shall constrain Council’s discretion to require
modifications to the amendment documentation following advertising

of the amendment.

b) Any required environmental assessment and all advertising costs in
regard to the amendment are to be met by the proponent.”

Lot 4 Australind Bypass and lots 42 & 43 Temple Road are located within the
northern precinct of the Preston Industrial Park.

Legal Implications - No appeal rights exist.

Budget Implications - None

Officer Comment

Having assessed this proposal, the Environmental Protection Agency (EPA), have
deemed it ‘incapable of being made environmentally acceptable’ (Appendix ORD:
10.4.4), therefore Thompson McRobert Edgeloe, (TME) advise that their clients,
Landcorp, do not wish to proceed with amendment 157 to Shire of Dardanup Town
Planning Scheme No 3 (TPS 3) at this time.

TME further advise that it is Landcorp’s intention to revisit the amendment process
once the Preston Industrial Park (northern precinct) has been further progressed.

In light of this information, it is the officer’s opinion that Council resolve to advise the
WAPC and all respondents that it does not wish to proceed with Amendment 157 on
the basis that it is not capable of being made environmentally acceptable.
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Voting Requirements - Simple Maijority

OFFICER RECOMMENDED RESOLUTION & COUNCIL RESOLUTION
THAT Council advise:

1. The Western Australian Planning Commission that it does
not wish to proceed with Amendment No. 157 to rezone —
Lot 4 Australind Bypass & Lots 42 & 43 Temple Road,
Picton from General Farming to Development Zone.

2. Thomson McRobert Edgeloe and all respondents that
Council will advise the Western Australian Planning
Commission that it does not wish to proceed with
Amendment No. 157 to rezone — Lot 4 Australind Bypass &
Lots 42 & 43 Temple Road, Picton from General Farming to
Development Zone.

10.5 MANAGER BUILDING SERVICES REPORT

10.5.1 Title: Tender RFT 2008/06— Ferquson Hall Renovation

Reporting Department: Building Services

Reporting Officer: Mr Peter Black — Manager Building Services

Legislation: Local Government (Functions & General)
Regulation 1996

File Number: TR030016

Background

Tenders to renovate the Ferguson Hall were advertised in the South West Times and
West Australian for a period of 3 weeks.

Tenders closed on Friday 20" February 2009. A total of 20 tender forms were sent
out, one declined to tender due to work commitments and 7 tenders were received.
They were from:

K M Group (Perth) Devlyn Constructions (Local)
Jonor Builders (Local) Bunbury Building Group (Local)
Malachi Constructions (Local) BGC Builders (Local)

Perkins Builders (Local)

Leqal Implications

Compliance with Local Government (Functions & General) Regulation 1996.
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Budget Implications -

Council has $273,276 [GST Exc] ($300,603 GST Inc) remaining in this year’'s budget
for the Ferguson Hall renovations.

Prices submitted are as follows:

REQUEST FOR TENDER Ferguson Hall Renovation (Includes Asbestos Removal)
RFT NO. RFT 2008/06
CLOSED 2.00pm — Friday 20th February 2009
ASSESSMENT PANEL Peter Black, Robert Quinn
Compliance Use of Price
Demolition Experience . Price | Understanding | TOTAL | Tendered
TENDERER licence 107 | MRS | oz 10% (%) $)
10% ° GSTINCL.
BGC 10% 10% 10% 60% 10% 100% | 281,951.00
Bunbury
Building 10% 10% 10% 59% 10% 99% | 288.805.00
Company
Deviyn 10% 10% 10% | 56% 10% 96% | 301,245.00
Constructions
Perkins 10% 10% 10% | 54% 10% 947 | 309,449.00
Builders
Malachi 341,133.96
. 10% 10% 10% 47% 10% 87% 199,

Constructions
Jonor 10% 8% 10% | 43% 10% 81% | 360.379.80
Building
KMC Group 10% 10% 10% 32% 10% 72% | 417,111.00
Officer Comment

All builders who submitted tenders are very professional.

This includes:

South West Development Commission grant $53,245
Lottery West Grant $110,905
Hall Committee $12,000
Council Funds $97,126

Council has spent $7,600.80 on plans and preparing tender documents. This has
already been taken out of the figure of $273,276.

This will take the final figure to approximately $300,603.

If Council decides to proceed with this project it must bear in mind that with a major
renovation like this hall, there could be over-runs on the tender price submitted as
we do not know what will be found once the asbestos has been striped off. Also
Council may have to install a fall safe system on the roof to comply with Occupation
Health and Safety regulations when working over 3 metres in height. | would
estimate 5% to 10% increase in cost for these items.
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It is also recommended that as soon as a decision is made, Council contact the
Ferguson Hall Committee to take out all furniture and kitchen utensils and store them
as estimated start time is two weeks after Council decision.

Voting Requirements - Absolute Majority.

OFFICER RECOMMENDED RESOLUTION

THAT Council resolves to accept the tender [RFT 2008/06] from
BGC Construction for a tender price of $281,951 inclusive of GST
for the Ferguson Hall renovations.

By Absolute Majority
10.5.2 Title: _Graffiti Budget - Transfer of Budget Funds
Reporting Department: Building Services
Reporting Officer: Mr Peter Black — Manager Building Services
Legislation: Annual Budget
File Number: F1050002

Background

In the past 7 months graffiti around the Shire has been persistent. As such, all funds
in the Council’'s graffiti budget have now been used and it is now over-budget $90
from the original figure of $10,000.

Leqal Implications - None.

Budget Implications -

Transfer of $4000 from the Vandalism for Halls account to the Graffiti account.

Officer Comment

On the plus side, there has been less vandalism on public halls as was expected to
date, and there is currently $6,427 left in this account. It is recommended that
Council transfer a sum of $4,000 from account J11015 Hall Vandalism to account
J11016 Graffiti Removal. This will leave $2,427 in the Hall Vandalism account and
will therefore not affect the overall budget for 2008/09.

Voting Requirements - Simple Maijority

OFFICER RECOMMENDED RESOLUTION

THAT Council transfer $4,000 from account number J11015
Vandalism Halls to account J11016 Graffiti Removal.
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10.5.3 Title: Eaton Hall - Hire Conditions

Reporting Department: Building Services

Reporting Officer: Mr Peter Black — Manager Building Services
Legislation: Council Policy B4.4
File Number: Cc009002

Background

Staff has had a number of complaints regarding the hiring out of the Eaton Hall to the
public for parties etc. Copy of Hall Hire Conditions attached (Appendix ORD:
10.5.3).

Legal Implications - Change of Policy B 4.4 — Hall Hire Conditions.

Budget Implications - None.

Officer Comment

Over recent months staff has received complaints about the Eaton Hall in relation to
excessive noise, broken bottles etc. One recent example is the hall being booked
out for 4-6 hours on a Friday night with hall not being vacated until midnight leaving a
mess for the next booking on Saturday morning. The hall hirer on Saturday
complained about the state of the hall, as did the hirer on the Sunday.

It is not practical to hire a cleaner after every event at the hall as would be necessary
to alleviate this situation.

At present Council employs a cleaner to clean up on a Monday and the shire’s
outside staff sweep up all broken bottles and deduct this out of the bond that the
hirer has paid — which also leads to conflict.

One option would be to cease hiring the hall for private parties and functions due to
the ongoing cleaning problems and anti-social behaviour and to only hire it for
community events, to regular users and for functions by registered clubs and
associations.

This should not affect the budget greatly as the hall was only hired out for 4 birthday
parties in the 2007-08 financial year. In that year there were 2 weddings, 1 farewell
party, 1 fundraiser, 1 engagement and 1 windup for a sporting club. Last year the
Eaton Hall made a profit of $1021.

Another option would be to continue to hire the hall out to private parties by raising
the bond to $1000 (currently $500) and have the hall checked by a cleaner the next
day. This could involve time and a half or double time if the cleaner was available.
This option is not supported as it does not stop the issues of anti-social behaviour
and inconvenience to the hirers for the next day.

Voting Requirements - Simple Majority.
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OFFICER RECOMMENDED RESOLUTION

THAT Council:

1. Ceases hiring the Dardanup and Eaton Hall to the public for
private parties and functions and only hire it to regular
users, corporate bodies, registered clubs & associations
and sporting clubs.

2. Amend Policy B4.4 ‘Hall Hire Conditions’ to add Clause 6
xii:

6 General

xii)  The Dardanup and Eaton Halls are not available for hire for
birthday parties, private functions and after ball parties.

10.5.4 Title:  Swimming Pool Inspections (Over Budqget Expenditure)

Reporting Department: Building Services

Reporting Officer: Mr Peter Black — Manager Building Services

Legislation: Local Government (Misc Provisions) Act 1960 —
Building Regulations 245A

File Number: BS030001

Background

Under the Local Government (Miscellaneous Provisions) Act Council is obliged to
carry out swimming pool and spa inspections in the Shire every four years. This has
recently been completed by the Royal Life Saving Society of WA.

Leqal Implications

Compliance with Local Government (Miscellaneous Provisions) Act 1960 — Building
Regulations 245A.

Budget Implications - $5,252 over budget expenditure.

Officer Comment

After the last inspection program in 2004 Council was charging every household who
had a pool or spa $12.50 + $1.25 GST on their annual rates notice (ie $55 per pool
inspection). Royal Life Saving charge $40 per inspection so this fee would cover the
total cost of the 4 year pool inspection program.

In September 2007 Council received information from the Department of Housing
and Works regarding inspection charges (Appendix ORD: 10.5.4). They stated that
we cannot charge a fee for services not yet carried out.
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This anomaly has occurred because Council has averaged the 4 year fee out over 4
years. The fee is only being collected from the day of pool installation so that if a
pool has been installed for say, 2 years by the time 4 yearly inspections are carried
out, only half of the inspection fee amount has been collected leaving a $27.50
shortfall.

In future Council will be charging $55 at the time of the 4 yearly inspections to cover
costs.

Voting Requirements - Absolute Majority.

OFFICER RECOMMENDED RESOLUTION
THAT Council allocate $5,252 unbudgeted expenditure for the
shortfall in funds for swimming pool inspections for the 2008/09

financial year.
By Absolute Majority

10.6 MANAGER HEALTH SERVICES REPORT

None.

10.7 HEALTH & ENVIRONMENT OFFICER REPORT

10.7.1 Title: Council Resolution To Join ICLE] Oceania Water Campaign And
Become An ICLE| Oceania Member

Reporting Department: Health Services

Reporting Officer: Ms Alana Keane — Health & Environment Officer
Legislation: Local Government Act 1995
File Number: EH120001

Background

At the Ordinary Council meeting on 28™ January 2009, Council Resolved to become
a member of ICLEI and Join the Water Campaign.

Shire staff prior to the item going to Council had liaised with ICLEI staff about the
procedure to join the Water Campaign and become a member of ICLEI. The first
step was to have a Council Resolution to join ICLEI and the Water campaign.
Following this shire staff have forwarded this resolution to ICLEI and have received a
letter detailing that due to the states budget cuts the WA Water Campaign has been
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unable secure funding and cannot commit to accepting anymore Councils to join
(Appendix ORD: 10.7.1).

Leqal Implications - None
Budget Implications - None
Officer Comment

Membership to ICLEI is still available to the Shire of Dardanup, however Shire staff
believe that the main benefit would have come from the programs available including
the Water Campaign, therefore the decision to defer membership is recommended
until the 30™ June 2009 when more information should be available.

It is suggested that Council write a letter to the relevant politicians stating how
important this international campaign is to the Shire of Dardanup and for ICLEI to
secure further funding to support its programs.

Voting Requirements - Simple Maijority

OFFICER RECOMMENDED RESOLUTION
THAT Council:-

1. Defer becoming a member of ICLEl until the more
information is available on the Water Campaign.

2. Write a letter to the relevant politicians stating how it is
important to the Shire of Dardanup for ICLEI to secure
further funding to support its programs.

10.8 MANAGER CORPORATE & COMMUNITY SERVICES REPORT

10.8.1 Title: Annual Compliance Audit Return for 2008

Reporting Department: Corporate & Community Services

Reporting Officer: Mr Phil Rowe
Manager, Corporate & Community Services
Legislation: Local Government Act 1995 and Local
Government (Audit) Regulations
File Number: LE100004

Background -

Every local government in Western Australia is required to carry out a compliance
audit, this years audit is for the period 1 January 2008 to the 31%' December 2008, in
accordance with Section 7.13(i) of the Local Government Act 1995 and Local
Government (Audit) Regulations (Regulation 13).
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When viewing the 30 page return, it is important to remember that the answers to the
questions relate only to the 2008 year (Appendix ORD: 10.8.1).

The areas covered by this years audit were:

- Caravan Parks and Camping Grounds

- Cemeteries

- Commercial Enterprise by Local Governments
- Delegation of Power/Duty

- Disclosure of Interest

- Disposal of Property

- Executive Functions

- Finance

- Local Government Employees

- Local Laws

- Meeting Process

- Miscellaneous Provisions

- Official Conduct

- Swimming Pools

- Tenders for Providing Goods or Services

During the course of the audit it was found that Council had not comply fully with
F&G Regulation 14(3)(4) which states, “Did the Local Government ensure
information was made available to all prospective tenderers about whether or not the
local government had decided to tender “.

There were three instances where this was not done, however, these tenders were
for the type of goods that Council would not normally submit a tender, this has been
noted in the Compliance Audit Return.

Whilst minor in nature, the Tender Checklist has been amended to ensure that staff
calling tenders in future, include a statement to the effect that Council will or will not
be submitting a tender.

The joint certification by the President and Chief Executive Officer is required
to be completed once the Compliance Return has been adopted by Council
(page 30 of the Compliance Audit return).

Leqal Implications -

Completion of the Annual Compliance Audit Return 2008 is required under Section
7.13(i) of the Local Government Act 1995 and Local Government (Audit) Regulations
(Regulation 13).

Budget Implications - None.

Officer Comment -

The completion of this years return along with preparation of a Compliance Audit File
was undertaken by staff, | would like to take this opportunity to thank staff for their
input.

Voting Requirements -  Absolute Majority
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OFFICER RECOMMENDED RESOLUTION
THAT Council adopt the Compliance Audit Return 2008 as
included in the appendices as the official Return of Council for the
period 1 January 2008 to 31 December 2008 and forward the
completed Return to the Department of Local Government and

Regional Development.
By Absolute Majority

10.9 COMMUNITY DEVELOPMENT OFFICER REPORT

None.

10.10 MANAGER FINANCIAL SERVICES REPORT

None.

10.11 ACCOUNTS FOR PAYMENT

10.11.1 Title: Schedule of Accounts Submitted as at 11th March 2009

Reporting Department:  Financial Services

Reporting Officer: Miss Suzette Sutton — Accounts Payable Officer
Legislation: Local Government Act 1995 (Financial
Regulations)
File Number: None.
Voting Requirements -  Simple Majority

OFFICER RECOMMENDED RESOLUTION

THAT accounts as submitted for payment be passed for payment
as follows:
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CHEQUE
33548

33549

33550

33551

33552

33553

33554

33555

33556

33557

33558

33559

33560

33561

33562

33563

33564

33565

33566

33567

DATE
20/02/2009

20/02/2009

20/02/2009

20/02/2009

20/02/2009

20/02/2009

20/02/2009

20/02/2009

20/02/2009

20/02/2009

20/02/2009

20/02/2009

20/02/2009

20/02/2009

20/02/2009

20/02/2009

20/02/2009

20/02/2009

20/02/2009

20/02/2009

NAME
Australian Super

Brian Fleay
Cadbury Schweppes Pty Limited
Carmel Boyce

Child Support Agency

Construction and Building Industry Super

Dardanup Garage and Service Station
Department of Transport

Flexible Lifetime Superannuation Fund
Foxtel Cable Television Pty Limited

G & R P Brookes Plumbing

Health Insurance Fund on WA (HIF)
Hostplus

Ingrid Hill

John Gardiner

Kate Pergoliti

Landgate

Local Government Managers Australia
Lynda Jones

Parade Hotel

INVOICE DESCRIPTION
Superannuation contributions

cleaning of library school holidays : 19 Dec 2008 - 30 Jan 2009
Goods for resale - Eaton Recreation Centre

Councillor meeting fee expense reimbursement - 19/01/2009
Employee payroll deduction

Superannuation contributions

Fuel for West Dardanup BFB and Ferguson BFB trucks

Special series number plates - 1974 DA - J Commisso -
Superannuation contributions

Foxtel monthly subscription fee (Eaton Recreation Centre)
Repairs at Dardanup hall, Eaton Rec Centre & Watson St toilets
Payroll deductions

Superannuation contributions

Cancelled cheque

Councillor meeting fee and expense reimbursement - 19/01/2009
Reimbursement for Jumble Tots programme (for Antonio Pergoliti)
DOLA - on line property searching

Attendance at South West LGMA conference for MCCS
Cancelled cheque

Retirement dinner - Graham McClare

FUND
MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

AMOUNT
52.69

588.46

503.64

1,854.92

472.91

169.09

120.50

135.00

90.80

97.85

627.00

84.45

127.85

0.00

2,120.32

42.00

30.00

400.00

0.00

2,366.90
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CHEQUE DATE

33568

33569

33570

33571

33572

33573

33574

33575

33576

33577

33578

33579

33580

33581

33582

33583

33584

33585

33586

20/02/2009

20/02/2009

20/02/2009

20/02/2009

20/02/2009

20/02/2009

20/02/2009

20/02/2009

20/02/2009

20/02/2009

20/02/2009

20/02/2009

20/02/2009

20/02/2009

20/02/2009

20/02/2009

20/02/2009

23/02/2009

27/02/2009

NAME

REST Superannuation

Ronald G Glover

Shire of Dardanup

Shire of Dardanup

Shire of Dardanup - Please pay cash
Shire of Dardanup

Shire of Dardanup

Shire of Dardanup

Synergy

Telstra

Thinkwater Bunbury

WA Local Government Superannuation Plan
Wallis Group Pty Limited

WestNet Pty Limited

Western Australian Treasury Corporation
Western Power

Westscheme Pty Limited

James Khan

Ben Jordan

INVOICE DESCRIPTION

Superannuation contributions

Maintenance - Recycling yard

Payroll deductions

Cancelled cheque

Umpire recoup - 19/02/2009

Employee deductions

Employee payroll deduction

Employee recoups - gym membership

Electricity

Telephone and faxstream internet expenses

Reticulation fittings

Superannuation contributions

Refund of permit fee

High speed internet connections

Loan 62 repayment

Provide three phase power to 11 Russell Road, Burekup
Superannuation contributions

Eaton Foreshore finger jetty -4 days aboriginal heritage monitoring

purchase of pigeon hole system for Eaton Recreation Centre

FUND

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

AMOUNT
44.42
1,254.00
562.00
0.00
587.50
141.00
740.00
127.33
9,730.35
669.20
656.65
22,616.82
101.00
9.98
12,934.64
2,217.00
131.91
2,081.10

155.00
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CHEQUE
33587

33588

33589

33590

33591

33592

33593

33594

33595

33596

33597

33598

33599

33600

33601

33602

33603

33604

33605

33606

DATE
27/02/2009

27/02/2009

27/02/2009

27/02/2009

27/02/2009

27/02/2009

27/02/2009

27/02/2009

27/02/2009

27/02/2009

27/02/2009

27/02/2009

27/02/2009

27/02/2009

27/02/2009

27/02/2009

27/02/2009

27/02/2009

27/02/2009

03/03/2009

NAME
Cadbury Schweppes Pty Limited

Cara Rebello

Courier Australia

Daniel Gunson

Dardanup Garage and Service Station
Domino's Pizza Australia Pty Limited
FESA

Ferguson Falls Estate

Kevin Freeman

M Chester

Naomi Wilson

Pioneer Credit Management Services
Shire of Dardanup - Please pay cash
Synergy

Telstra

Tony Hemming

Ventura Homes

Victorian Bushfire Relief Appeal

Western Australian Treasury Corporation

Amity Signs and Industrial Products

INVOICE DESCRIPTION
Goods for resale - Eaton Recreation Centre

Reimbursement of uniform purchase

Courier charges - administration

Reimbursement prescription sunglasses for Senior Ranger
Repair pump motor - DA 628

Pizzas for SW LG Records Managers Group meeting

2008/2009 Emergency Services levy - quarter 3

Autumn Harvest wines x 12

Crossover contribution - A10277

Reimbursement for semester 2 2008 - Bachelor of Arts Psychology
Reimbursement for Jumble Tots programme for Nate Wilson
Debt recovery charges

Umpire recoup - 26/02/2009

Electricity

Faxstream internet and telephone expenses

Crossover contribution - A9339

Refund of 50% of building fees for cancelled B/L 2008090211
Donation to Red Cross Bushfire Appeal - Council resolution 19/09
Loan 49 and 51 repayments

Street sign blades

FUND
MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

AMOUNT
420.65

30.00
44.75
100.00
151.28
44.95
70,780.49
145.20
240.00
708.80
42.00
15.95
610.00
3,268.85
44.95
240.00
277.60
10,000.00
71,328.15

2,153.80
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CHEQUE DATE

33607

33608

33609

33610

33611

33612

33613

33614

33615

33616

33617

33618

33619

33620

33621

33622

33623

33624

33625

03/03/2009

03/03/2009

03/03/2009

03/03/2009

03/03/2009

03/03/2009

03/03/2009

03/03/2009

03/03/2009

03/03/2009

03/03/2009

03/03/2009

03/03/2009

03/03/2009

03/03/2009

03/03/2009

03/03/2009

03/03/2009

03/03/2009

NAME

Ausrecord

Australind Premix & S & J Excavations
Australind/Eaton Medical Centre

BOC Limited

Big W (Division of Woolworths Limited)
Broadacres Mowing Services

Bunbury Auto Group

Bunbury Auto One

Bunbury Ezy Bins

Bunbury Machinery

Bunbury Mower Service

Bunbury Toyota

Bunbury Toyworld and Baby

Bunnings Group Limited

Burekup General Store and Newsagency

Busselton Pest and Weed Control
C G & L M Cooper
Carbone Brothers Pty Limited

Cemex Australia Pty Limited

INVOICE DESCRIPTION

Foolscap folders, Tubeclips, archive boxes and labels

Concrete for basketball court at Carramar Park

Employment medical - Cleaner for Eaton Recreation Centre
Hire of oxygen bottle for first aid - Eaton Recreation Centre
Storage boxes

Mowing

Purchase of 4x4 Mitsubishi Triton 3.2 turbo one tonne tipper
Garage jack, jockey wheel, floor mats and bolts and nuts

Bin service - Eaton Recreation Centre

Flash beacon for DA 9136, hire of bobcat and excavator, etc
Repairs to Stihl pole saw, dress chainsaw bar and chains
10000 km service - DA 004

Toy items for créche

Tie down straps, cooktop scraper, brushes, timber tek screws, etc
Distribution of public notice to Burekup residents - Russell Road
Ants treatment - Eaton foreshore

Water filter replacement and service - Eaton Recreation Centre
Limestone rubble for Wellington Mills Road widening

Bluemetal for road resealing

FUND

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

AMOUNT
872.37
5,060.00
110.00
16.10
73.20
5,750.00
32,646.80
309.85
55.00
1,774.76
267.00
333.87
70.96
531.14
26.00
1,144.00
65.00
428.40

30,325.34
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CHEQUE
33626

33627

33628

33629

33630

33631

33632

33633

33634

33635

33636

33637

33638

33639

33640

33641

33642

33643

33644

33645

DATE
03/03/2009

03/03/2009

03/03/2009

03/03/2009

03/03/2009

03/03/2009

03/03/2009

03/03/2009

03/03/2009

03/03/2009

03/03/2009

03/03/2009

03/03/2009

03/03/2009

03/03/2009

03/03/2009

03/03/2009

03/03/2009

03/03/2009

03/03/2009

NAME
Chicken Treat

Clifo's Bobcats

Clifton - James Pest Control

Connell Wagner Pty Limited
Corporate Express Australia Limited
Coventry Fasteners

Craney's Lunchbar

Craven Foods

Eaton Fair Florist

Eaton Hardware

Eaton Trophies

Fill A Bins

Fonterra Brands Australia Pty Limited
G & T Zappelli

Goodearth Hotel

Hynes Contracting

IGA Distribution (WA) Pty Limited
Jester's Jaffle Pie Company - Bunbury
John Hughes Fleet

Kelyn Training Services

INVOICE DESCRIPTION
Meals for firefighters attending fire on 16 February 2009

Carramar Park development

Weed control - Eagle Crescent and Charterhouse Street

Joint scheme costs - TPS1

Stationery

Turnbuckles and shackles

Catering for SWLG Records Managers Group meeting

Assorted stock for cafe

Flowers for Graham McClare's retirement function

Timber, grout and tiling glue for repairs to créche furniture
Engraving of plagues for honour board for Australia Day recipients
Skip bin hire - Bobin Street depot, Eaton

Dairy order for café

Linemarking of Pratt Road, Eaton - 2008/2009 black spot
Accommodation for L Whitelaw, R Wilson, B Flack and S Sturgess
Hire of tip truck and bobcat - Carramar Park

Goods for resale - Eaton Recreation Centre

Goods for resale - Eaton Recreation Centre

Purchase of Mitsubishi Outlander LS 4WD

Basic Worksite Traffic Management course

FUND
MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

AMOUNT
265.50

3,500.00
1,501.50
13,633.59
356.61
94.95
216.00
297.84
50.00
83.70
16.55
590.00
342.09
1,896.40
320.00
480.00
95.00
330.00
9,709.65

740.00
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CHEQUE DATE

33646

33647

33648

33649

33650

33651

33652

33653

33654

33655

33656

33657

33658

33659

33660

33661

33662

33663

33664

03/03/2009

03/03/2009

03/03/2009

03/03/2009

03/03/2009

03/03/2009

03/03/2009

03/03/2009

03/03/2009

03/03/2009

03/03/2009

03/03/2009

03/03/2009

03/03/2009

03/03/2009

03/03/2009

03/03/2009

03/03/2009

03/03/2009

NAME

Kings Tree Care

Klen International Pty Limited
Landmark Operations Limited
Lions Club of Dardanup
Malatesta Road Paving & Hotmix
Neverfail Springwater Limited
PFD Food Services Pty Limited
PFI Cleaning Supplies

Pelusey Truck and Loader Hire
Perfect Landscapes

Pioneer Road Services Pty Limited

Protector Fire Services Pty Limited

Reclaim Industries Limited

SJ Roadworks

Scotts Marina Management Services

Seton Australia Pty Limited

Southern Lock & Security

Southwest Earthworks and Kerbing

Spencer Signs

INVOICE DESCRIPTION

Removal of trees and stumps - Carramar Park and Foster Street
Cleaning products for Eaton Recreation Centre

Herbicides

Reimbursement of chemical expenses - weed eradication project
Supply and spray bitumen, and spread aggregate - Waterloo Road
Spring water bottles x 15l

Goods for resale - Eaton Recreation Centre

Cleaning supplies for Dardanup office

Sand Carramar Park; removal building rubble Panizza/Depiazzi
Lawn mowing

Premix and catmul for road patching

Maintenance on hydrants at Eaton administration centre and Eaton
Rec Centre

Carramar Park - rubber surfacing of playground area 3

Hire roller for construction of Carlaminda Road, Dardanup

Eaton foreshore - replacement of general purpose T jetty
Emergency Assembly Point signs - Eaton Recreation Centre
Repair lock on compactus - Eaton administration centre

Eaton Dv DUP construction relocation bus shelter - Bethanie Fields

Replacement of signage and logo including fitting - Eaton

FUND

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

AMOUNT
1,980.00
336.63
1,003.60
666.80
2,096.99
109.25
415.00
169.18
1,705.00
4,125.00
597.30

869.00

4,631.55
2,874.30
52,673.50
123.53
110.00
5,395.50

1,364.00
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CHEQUE DATE

33665

33666

33667

33668

33669

33670

33671

33672

33673

33674

33675

33676

33677

33678

300694

300695

300696

300697

03/03/2009

03/03/2009

03/03/2009

03/03/2009

03/03/2009

03/03/2009

03/03/2009

03/03/2009

03/03/2009

03/03/2009

03/03/2009

03/03/2009

03/03/2009

03/03/2009

20/02/2009

20/02/2009

20/02/2009

27/02/2009

NAME

St Mary's Community Care (Busselton)
Steve Miller's Excavations

Stokes Painting

Stylecorp

Termico Pest Management Services
The Laminex Group - WA

Total Telephone

Traffic Management South West
Transpacific Waste Management Pty Ltd
Vacuum World

Vogue Furniture

Warrick Welding

Woolworths Limited

Yakka Pty Limited

Ingrid Hill

Lynda Jones

Shire of Dardanup

Lynette Jetta

INVOICE DESCRIPTION
Recreation Centre

Vacation care - climbing wall hire for 16/04/2009

Excavate pad and cart sand for new Wellington Mills fire station
Graffiti removal

Staff uniforms

Termite protection for Eaton Junior Football clubroom extensions
Laminex material for Eaton Junior Football clubroom extensions
Service call to inspect and isolate facsimile fault - Dardanup office
Traffic management for bus shelter relocation - Eaton Drive
Waste disposal

Dishwasher repairs - Eaton Recreation Centre

Whiteboard for Dardanup office

Supply install lintels - Eaton Junior Football clubroom extensions
Groceries

Staff uniforms

Refund of Eaton hall bond minus cleaning expenses

Refund of Eaton hall bond minus cleaning expenses

Cleaning expenses for Eaton hall - L Jones and | Hill bookings

Refund Eaton foreshore bond - paid receipt # 53921- Lynette Jetta

FUND

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

MUNI

TRUST

TRUST

TRUST

TRUST

AMOUNT

420.00
1,600.00
1,694.00

64.24

330.00
1,418.18

148.50
3,296.19
2,238.89

120.00

211.00

904.19

641.86

132.00

430.00

466.00

104.00

500.00
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CHEQUE DATE NAME

REPORT TOTALS TOTAL

MUNI Municipal 434,136.05
Fund

33548 - 33678

TRUST  Trust Fund 1,500.00

300694 - 300697

TOTAL 435,636.05

INVOICE DESCRIPTION

CERTIFICATE OF Chief Executive Officer

This schedule of accounts to be passed for payment,
covering vouchers as above which was submitted to each
member of Council has been checked and is fully
supported by vouchers and invoices which are submitted
herewith and which have been duly certified as to the
receipt of goods and the rendition of services and as to
prices, computations, and costings and the amounts
shown are due for payment.

/

Mr Mark L Chester — Chief Executive Officer

FUND

AMOUNT
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11 ELECTED MEMBERS MOTIONS OF WHICH PREVIOUS NOTICE HAS

BEEN GIVEN

None.

12 NEW BUSINESS OF AN URGENT NATURE INTRODUCED BY DECISION

OF MEETING

13 PUBLIC QUESTION TIME

14 MATTERS BEHIND CLOSED DOORS

15 CLOSURE OF MEETING

The Presiding Officer advises that the date of the next Ordinary Meeting of Council
will be Wednesday 25th March 2009, commencing at 4.30pm at the Shire of
Dardanup - Administration Centre Eaton.

There being no further business the Presiding Officer to declare the meeting closed.



